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Signing up for 2012 VCE Results Analysis PD or VCE School Leaders 
Briefings using TRUMBA 

 
Registrations for both PD sessions, VCE School Leaders and Analysing your     
Schools VCE Results can be accessed through this calendar. 

 

Important Note: If you wish to attend both the ‘VCE Results Analysis PD’ and ‘VCE 
School Leaders Briefings’ you need to register for each session. 

 
1. Click on the link below to the TRUMBA calendar for VCAA PD. 

(Ctrl key and click) 
http://www.trumba.com/calendars  
 

2. Once the calendar is open, if it doesn’t look like the one below, change the ‘View’ 
from Month to Table  on the calendar. (See orange arrow in Figure 1) 

 
  

       
                       Figure: 1 
 

3. The Professional Development sessions for VCE School Leaders and Analysing 
your Schools VCE Results are shown. 

 

http://www.trumba.com/calendars/vcaa-professional-development-professional-development-sessions#/?i=5
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       Figure 2 

.  

4. Select the training session and date you wish to attend and click on the Sign Up 

icon   (See Figure 2) for the registration form. 
  

5. OR click on the Event Name (e.g. Analysing Your School’s VCE Results) for 
more information about the session or venue. If there is no sign up icon available, 
the session is either full or past the cut-off date for registrations. (see figure 2) 

 

        

 
       Figure 3 
 

And click on the icon see figure 3.  
 

6. There is a map attached for most sessions. This is especially important for the 
Coburg Assessment Centre in Urquhart Street as Urquhart Street is bisected by 
a park. You will definitely need the map to find the centre.   
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7. Please enter details in all relevant the fields/boxes of the registration form. ie Your 
Name, your email address etc (See Figure 4) Do not leave a space in the phone 
number.  

 
8. Place a tick  in the box beside Add to my Calendar and follow the instructions 

after clicking on the OK button.  
 

9. On the next page, you will be asked to select the means by which you want the 
confirmation email to be directed to you. Select which email/calendar client you 
wish to use - e.g. Outlook, iCal - and select the 'Email me a meeting request' option. 
(See figure 5). This is just as a reminder. Please 'Accept' the meeting invitation 
when it is sent.  

 
10. Figure 6 shows an automated email you will receive from Trumba confirming your 

booking into the briefing of your choice. If you do not receive a confirmation email, 
please phone the contact person in the Notice to Schools to check that you have 
been successful with your registration.   
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    Figure 4 
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Figure 5 
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Figure 6 Confirmation email. 


