VICTORIAN CURRICULUM AND ASSESSMENT AUTHORITY

VASS NEW USERS PROFESSIONAL DEVELOPMENT

December 2009
TRUMBA ON LINE REGISTRATION

The Trumba Event Registration System will be used for participants to register on line.
Click on the link to register for your preferred session and follow the instructions in the document below.  You must register for only ONE session.  You will be unable to register for a session that is flagged as Full. 
Confirmation of registration will be sent to the participants email address 
SCHEDULE OF DECEMBER 2009 TRAINING SESSIONS
	LOCATIONS

	Northern Metro CTRC- Newlands Primary School - Coburg

	Tuesday 1 December 2009

	Wednesday 2 December 2009

	Thursday 3 December 2009

	Friday 4 December 2009

	

	Parkmore CTRC- Forest Hill Primary School

	Tuesday 8 December 2009

	Wednesday 9 December 2009

	

	Greenslopes CTRC Dandenong- Greenslopes Primary School Dandenong

	Thursday 10 December 2009  - Training Room 1

	Thursday 10 December 2009  - Training Room 2 (subject to sufficient demand)

	

	Friday 11 December 2009      - Training Room 1

	Friday 11 December 2009       - Training Room 2 (subject to sufficient demand)


	Please contact the Administrative Support Unit on  1800 827 721 or 9651 4482 or email to vass.support@edumail.vic.gov.au if you have any queries



Victorian Curriculum and Assessment Authority

Signing up for December 2009 VASS PD using TRUMBA
1. Click on the link below to the TRUMBA calendar for VASS PD.

http://www.trumba.com/calendars/december-2009-vass-new-users-pd 

2. Change the month using the right arrow > button on the calendar to December 2009. (See Figure 1)
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Figure: 1 VASS New Users PD calendar
[image: image2.png]December 2009 VASS New Users PD

Updated November 4, 2009

December 2000 @B DECEMBER 2009 & PRINT | suescrIee | Mical | BN
S M T WTF 5 | Select Al | None (CAdd To My Caendar ] (_Romind v By Emai_J | Other Event Actons. %!
29]301]2]3]4]5 Sunday Monday Tuesday Wednesday Thursday Friday Saturday
S m e P 50 : 2 s ‘ s
20121 (22123 2425 26 [ 8:30a [ 8:30a [ 8:30a [ 8:30a
view: [ 8:30a [ 8:30a [ 8:30a [ 8:30a
— Claee  [Claeee
13 14 15 Thursday, December 10, 2008, 8:30am
Hosted calendar powered by CASES Training Centre, Greensiopes Primary School,
TRUMBA This is an all day computer based training session which

20 2 22 takes the participants through the YCE year using VASS

A light lunch is provided.
(E] MORE INFO HJ] ADD TO CALENDAR

27 28 29 30 31 1 2




Figure 2 December 2009 training dates and venues
By letting your Mouse curser hover over the training days, you can see additional information pop up box. 

3. Select the training session and date you wish to attend and click on the MORE INFO icon [image: image3.png]3] MORE INFO



  
(See Figure 2). You may select only ONE training session.
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WHEN  Thursday, December 10, 2009, 8:30am

WHERE  CASES Training Centre
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DANDENONG VIC
Training Room 1

NOTE This is an all day computer based training session which takes the participants through the VCE year
using VASS.
A light lunch is provided.
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Figure 3 December 2009 specific date and venue information
4. Training information is included in this next screen. To sign up for this session, click on the Sign Up  [image: image5.png]i Sign Up



icon (See Figure 3)

5. Please enter details in all relevant the fields/boxes of the registration form. ie Your Name, your email address, School Name etc (See Figure 4) Note: Mandatory fields have an * against them
6. Place a tick ( in the box beside Add to my Calendar and follow the instructions after clicking on the OK button. Leave the tick ( in the box against Notify me 

7. NOTE: If you wish to be sent a Reminder Email place a tick ( in the box beside Email me a reminder and select an appropriate time (e.g. 24 hours).
8. On the next page, you will be asked to select the option you want the confirmation email to be directed to. Select which one you use. Eg: Outlook and you will be ‘invited’ to a meeting. This is just as a reminder. Please ‘Accept’ the meeting invitation when it is sent.  
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Send your response to the event organizer by entering your personal infarmation, choosing
your résponse and pressing OK

If you are updating your response, enter your personal information and press Get Previous
Response to retrieve your previous respanise

Your name:

‘Your email address:

Download eventinf

Nete: Vo name and emal address wil be shared wih the evert arganizer.

Got Previous Response:

VASS New Users PD

CASES Training Centre

Greenslopes Primary School

Glotia Ave

DANDENONG VIC

Training Room 1

This is an all day computer based training session which takes the participants
through the VCE year using VASS

Alight lunch is provided

Thursday, Decernber 10, 2009, 8:30am ODSTRAUSEDT

Nurnber attending (including yoursef
School nam

Telephone no:

Guests nam

This is 2 hands-on, afl day, computer based training session whih takes the partiipant thiough the
VICE year. A light lunch s provided
One PC per school and maximurm two participants per school.
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Figure 4 Registration form/template
	Request for New Administrators Access to VASS
VCAA ADMINISTRATIVE SUPPORT UNIT (VASS Support)

Note: All VASS Administrators should have their own unique Logon ID and Password. They should not be using other users logon details.

SCHOOL NAME:
VCAA SCHOOL CODE:
NEW VASS ADMINISTRATOR DETAILS (one person per form please)

FULL NAME: 

PREFERRED USER NAME: (6-10 characters)
PASSWORD: 
(6-10 characters)

Contact details for the above person:

Email: …………………………………..........................................................................................

(For staff in government schools this MUST be your EduMail address e.g. ….@edumail.vic.gov.au)

Daytime telephone: ………………………………………………

Please DELETE the following VASS Administrators who no longer require access to VASS:

FULL NAME:

USER NAME:

FULL NAME:

USER NAME:

This form must be Signed and Authorised by either the school / college Principal or VCE Coordinator and faxed to the VCAA, Administrative Support Unit on Fax 9651 4551. Confirmation of the creation of VASS Administrators Logon Id and Password with be emailed to the school. 
Name: …………………………………………………………………………………………..…………..…

Signature: ……………………………………………………………………………..………..…………..…

Authorisation Position: ………………………………..…………..…………..…………..…………..…
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