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1. STUDENT ASSESSMENT TIMETABLES

Student Assessment Timetables should be produced from VASS using the menu STUDENT PROGRAM ( VCE Reports ( Student Assessment Timetables and distributed to students for checking. The Student Assessment Timetables will also reflect examination time changes for those students who have a timetable clash and/or three examinations on one day 
The Student Assessment Timetables will also display the final date for receipt at the VCAA of any Derived Examination Score (DES) Applications for the student.

Student Assessment Timetable produced before Monday 6 September should be discarded as VCE examination centre information had not yet been finalised.  

The Student Assessment Timetables may be printed for an individual student by selecting the radio button next to the Student Number field or for ALL students or students within a Year Level / Form Group  and may be ordered alphabetically by ‘Study and GA’ or by ‘Date and Time’ of examinations.  This filter is not available if School Assessments are included on the Assessment Timetables (see Figure 1).

If the Student Number field is enabled the Student Number can be entered or searched for using the search function.

To produce Student Assessment Timetables for a whole Year Level or for a Form Group within a year level, select the radio button next to the Year Level field.

By selecting Cycle 4 October/November Exams and Include School Assessments ‘No’ (as in Figure 1) the Student Assessment Timetables will only display information relating to the October/November Examinations.
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Figure 1 - Student Assessment Timetables Report Parameters screen

The ‘Students with Approved Alternative Examination Arrangements’ option relates to students with a timetable clash and students with three examinations on one day. If this option is selected the timetables for students with Alternative Examination Arrangements only will be printed.  The Student Assessment timetables for these students will now reflect examination time changes that have been approved by the VCAA.
Note:
For students who have three examinations on one day you are also required to
print the Special Arrangements Advice Slip.

2. EXAMINATION VENUE SUMMARIES

The Host Examination Centre Summary report which shows for each graded assessment (GA) the students undertaking an examination at a centre hosted by your school, may be produced using the menu: STUDENT PROGRAM (  VCE Reports (  Host Examination Centre Summary.
The Examination Venues Not at Home report which shows for each graded assessment (GA) your home school students who are undertaking an examination at a centre other than the default centre for your school, may be produced using menu: STUDENT PROGRAM (  VCE Reports ( Examination Venues Not at Home Summary.



3. SPECIAL EXAMINATION ARRANGEMENTS ADVICE SLIPS & SUMMARY REPORT

Special Arrangements Advice Slips may be produced in VASS using the menu: STUDENT PROGRAM ( VCE Reports ( Special Arrangements Advice Slips.  

The Special Arrangements Advice Slips can be printed for an individual student by entering the Student Number or for all students in the school with Approved Special Arrangements by leaving the Student Number field blank (see Figure 2).
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Figure 2 – Special Arrangements Advice Slips Parameters screen

By selecting Cycle 4 October/November Examinations (as in Figure 2) the Special Arrangements Advice Slips Parameters will display information relating to the October/November Examinations only.

The Student copy and School copy of the advice slips list the approved Special Examination Arrangements for each student and study. The Student copy should be printed and given to each student.

Examination Chief Supervisors must be given the School copy of the Special Arrangements Advice Slips.

A summary report of all approved Special Arrangements may be produced in VASS using the menu: STUDENT PROGRAM ( VCE Reports ( Special Arrangements Summary
Relevant information about Special Examination Arrangements can be downloaded using the menu SYSTEM ADMIN ( Downloads by entering the phrase ‘EXAM INFO’ in the KEY WORD field. The following documents are available.

· Application for Emergency Special Examination Arrangements †
· Hearing Impairment – Clarifier Instructions

· Severe Language Disorder – Clarifier Instructions

· Special Examination Arrangement Guidelines 2010 Exams

· Vision Impairment – Authorised Materials

†
The Emergency Special Examination Arrangements form is available to use for requests arising within two weeks of an examination period. The VCAA prefers
that the VCAA template medical statement is completed by a doctor/specialist for
all applications for Emergency Special Examination Arrangements. 


