








ATTACHMENT 1
A. 2010 QUALITY ASSURANCE ARRANGEMENTS FOR EXISTING PROVIDERS
Existing providers are providers who have delivered the VCAL prior to 2010.

The following are the quality assurance (QA) arrangements for existing VCAL providers for 2010.  There are two stages to the QA process:

Stage 1
· VCAL providers in each DEECD region will be required to submit two VCAL units for quality assurance – one from a VCAL strand nominated by the VCAA and a VCAL Literacy (Reading and Writing) unit (if delivered).  
· VCAL providers are required to submit up to 12 copies of a Sample Assessment Task Template. The number of copies required to be submitted may vary between DEECD regions.  Providers should contact their VCAL Liaison Teacher (VLT) to confirm the number of copies to be submitted.
· In addition to the VCAL Literacy (Reading and Writing) unit for QA, the VCAA has allocated an additional VCAL strand to each DEECD region.  Attachment 3 in the 2010 VCAA VCAL Quality Assurance Memorandum outlines which VCAL strand is to be submitted for quality assurance.
· Providers in the DEECD regions that have been allocated the Literacy and Numeracy Skills Strand will be required to submit the Reading and Writing unit for Literacy Skills and one VCAL Numeracy Skills unit.  Providers may also choose to submit an Oral Communication unit (all learning outcomes) for quality assurance.
· The Sample Assessment Task Template submitted for the Literacy Skills unit, within the Literacy and Numeracy Skills strand, must address four learning outcomes – two for reading and two for writing.
· The Sample Assessment Task Template submitted for the Numeracy Skills unit, within the Literacy and Numeracy Skills strand, must address three learning outcomes.  The three learning outcomes do not need to be met within one individual task.  However, it is essential that all elements in the three learning outcomes submitted for quality assurance are addressed.

· The Sample Assessment Task Template submitted for the Personal Development Skills (PDS) and Work Related Skills (WRS) strands must address all learning outcomes.
· The QA panel may also request additional VCAL units/strands to be submitted for QA.
· Each provider is required to submit the highest level of the VCAL unit being delivered, e.g. a provider that delivers both Intermediate and Senior WRS and Literacy (Reading and Writing) will be required to submit the Senior unit for WRS and Literacy.  However, the VCAL Liaison Teacher may request a provider to submit a lower level for QA.  The VCAL Liaison Teacher will contact the provider if this is the case.
· In the case of PDS, WRS and Senior Numeracy the provider can determine what unit is submitted e.g. WRS Units 1 or 2.
· Providers must include sufficient detail in the Sample Assessment Task Template/s to ensure that the VCAL QA panel can determine if the learning outcomes and all appropriate elements have been met and the tasks are at the appropriate level.
· The QA panel will determine the best method to provide feedback to participating providers.
· Details on the date and venue for the Stage 1 meetings will be provided by the VCAA and the VCAL Liaison Teacher for your DEECD region.
Stage 2
· Existing VCAL providers are required to bring to the Stage 2 meeting up to 12 copies of the Sample Assessment Task Template/s completed for the unit/s requested by the QA panel for the Stage 1 meeting and one student evidence portfolio for that template.
· It is recommended that the teacher/s who submitted templates for the Stage 1 QA process, attend the Stage 2 QA meeting.
· At the Stage 2 meeting, teacher/s will work in small groups with a QA panel member to compare and discuss assessment judgements and to select exemplary VCAL tasks and portfolios.  Exemplars may be published on the VCAA website.
· Details on the date and venue for the Stage 2 meeting will be provided by the VCAL Liaison Teacher for your DEECD region.
B. QUALITY ASSURANCE ARRANGEMENTS FOR NEW PROVIDERS IN 2010
A new VCAL provider is a provider who is delivering the VCAL for the first time in 2010.  

The following are the QA arrangements for new VCAL providers for 2010.  There are two stages to the QA process: 
Stage 1
· All new 2010 VCAL providers will be required to submit up to 12 copies of a Sample Assessment Task Template for the following VCAL units:

· one VCAL Personal Development Skills (PDS) unit

· one VCAL Work Related Skills (WRS) unit

· one VCAL Literacy Skills unit (Reading and Writing)
· one VCAL Numeracy Skills unit.
· The number of copies required to be submitted may vary between Department of Education and Childhood Development (DEECD) regions.  Providers should contact their VCAL Liaison Teacher to confirm the number of copies to be submitted.
· New providers must ensure that the selection of Sample Assessment Task Templates cover all VCAL levels being delivered.  This means that the maximum number of templates that any new provider needs to submit is four.  For example, where a provider is delivering all VCAL levels – Foundation, Intermediate and Senior – including all possible VCAL units, a new provider could submit a sample task template from:
· one Foundation PDS unit

· one Intermediate WRS unit

· one Senior Literacy Skills unit (Reading & Writing)

· one Numeracy Skills unit, any level.
· If only one VCAL level, which includes only PDS units, is being delivered, then a Sample Assessment Task Template for two different PDS units is required (a total of two templates).
· The above arrangements require a provider to bring:

· a minimum of two templates (all VCAL programs must have at least two VCAL units)

· up to a maximum of four templates.
· Sample Assessment Task Template/s submitted for Personal Development and Work Related Skills strands must address all learning outcomes.
· Providers that are delivering the VCAL Literacy and Numeracy Skills units will be required to submit the Reading and Writing unit for Literacy Skills and one VCAL Numeracy Skills unit.  Providers may also choose to submit an Oral Communication unit (all learning outcomes) for quality assurance.
· Sample Assessment Task Template/s submitted for Literacy Skills units within the Literacy and Numeracy Skills strand must address four learning outcomes – two for reading and two for writing.
· Sample Assessment Task Template/s submitted for Numeracy Skills units within the Literacy and Numeracy Skills strand must address three learning outcomes.  The three learning outcomes do not need to be met within one individual task.  However, it is essential that all assessment criteria/elements in the three learning outcomes submitted for quality assurance are addressed.
· Providers must include sufficient detail in the Sample Assessment Task Template/s to ensure that the VCAL QA panel can determine if the learning outcomes and all appropriate elements have been met and the tasks are at the appropriate level.

· Details on the date and venue for the Stage 1 meeting will be provided by the VCAA and the VCAL Liaison Teacher for your DEECD region.
Stage 2 

· For Stage 2 of the QA process, all new 2010 providers are required to bring to the Stage 2 meeting up to 12 copies of the completed templates and one student’s portfolio of evidence for:

· one VCAL Personal Development Skills unit

· one VCAL Work Related Skills unit

· one VCAL Literacy Skills unit

· one VCAL Numeracy Skills unit.

· The selection of portfolios must cover all VCAL levels being delivered.  If only one VCAL level, which includes only PDS units, is being delivered, then two completed templates and portfolios from two different PDS units are required.
· The above arrangements require a provider to bring:
· a minimum of two templates and portfolios (all VCAL programs must have at least two VCAL units)

· up to a maximum of four templates and student portfolios.
· Details on the time and venue for the Stage 2 meetings will be circulated by the VCAL Liaison Teachers in your DEECD region.
ATTACHMENT 2
CONTACT DETAILS FOR THE QUALITY ASSURANCE PANEL LEADERS (VCAA LIAISON TEACHERS)
	DEECD Region
	VCAL Liaison Teacher
	Address
	Telephone Number
	Email Address

	Barwon South West
	Isabel Prince
	Otway Community College
6 Murray Street
Colac 3250
	5231 9500
	isabelprince@occ.vic.edu.au

	Grampians
	Barbara Smith
Horsham (0.5)
	Birchip P-12 School
Campbell Street 
Birchip 3483
	5492 2287
	smith.barbara.a1@edumail.vic.gov.au

	Grampians
	Sofia Fiusco
Ballarat (0.5)
	Sebastopol College
Hertford Street

Sebastopol 3356
	5329 3293
	fiusco.sofia.d@edumail.vic.gov.au

	Gippsland
	Jenny Chatfield
	Yarram Secondary College
86 James Street

Yarram  3971
	5182 5522
	chatfield.jenny.d@edumail.vic.gov.au




	Hume
	Julie Boyd
	Belvoir Special School
4 Bowman Court

Wodonga 3690
	(02) 6059 1911
	boyd.julie.e@edumail.vic.gov.au

	Loddon Mallee
	John Tabone
	Catholic College Bendigo
Barkley Street
Bendigo  3550
	5445 9100
	jtabone@ccb.vic.edu.au

	Eastern Metropolitan
	Loretta Goldsmith
	Monbulk College

David Hill Road

Monbulk  3793
	9751 9000
	lorettag@bigpond.com

	Western Metropolitan
	Gayle Anderson
	Footscray City College
Kinnear Street

Footscray  3011
	8387 1500
	anderson.gayle.r@edumail.vic.gov.au

	Northern Metropolitan
	Geoffrey Ferris
	Mill Park Secondary College 
Civic Drive 

Epping 3076
	9409 8222
	ferris.geoffrey.i@edumail.vic.gov.au

	Southern Metropolitan
	Robert Duncan
	Narre Warren South P–12 College
Corner Amberley Park Drive

Narre Warren South  3805
	9704 3333
	duncan.rob.j@edumail.vic.gov.au











ATTACHMENT 3

2010 ALLOCATION OF VCAL STRANDS TO DEECD REGIONS
	DEECD Region
	VCAL Strand

	Barwon South West
	Personal Development Skills + Literacy (Reading and Writing)


	Grampians
	Literacy/Numeracy Skills



	Gippsland
	Work Related Skills + Literacy (Reading and Writing)



	Hume
	Personal Development Skills + Literacy (Reading and Writing)



	Loddon Mallee
	Work Related Skills + Literacy (Reading and Writing)



	Eastern Metropolitan
	Work Related Skills + Literacy (Reading and Writing)



	Western Metropolitan
	Literacy/Numeracy Skills



	Northern Metropolitan
	Literacy/Numeracy Skills



	Southern Metropolitan
	Personal Development Skills + Literacy (Reading and Writing)
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