
Signing up for VCE VET Scored Assessment PD using TRUMBA
1. Click on the link below to the TRUMBA calendar for VCE VET Scored Assessment PD.

http://www.trumba.com/calendars/vcaa-professional-development-vce-vet-scored-assessment  
2. Change the month on the calendar to the correct one you need. For this training period, we need March. See figure 1
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Figure: 1
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Figure 2

By letting your curser hover over the training days, you can see additional information. 

3. Select the training session and date you wish to attend and click on the More Info icon [image: image3.png]3] MORE INFO
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WHEN  Tuesday, 02/03/2010, 9am - 3:30pm

WHERE  Moonee Valley Racing Club
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McPhersan Street
Maanee Ponds
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Figure 3

4. Training information is included in this next screen. To sign up for this session, click on the [image: image5.png]i Sign Up



icon see figure 3.

5. Please enter details in all relevant the fields of the registration form. See figure 4. 

6. Place a tick in the box beside Add to my Calendar and follow the instructions after clicking on the OK button. 

7. On the next page, you will be asked to select the option you want the confirmation email to be directed to. Select which one you use. Eg: Outlook and also select the ‘invitation’ to a meeting option. See figure 5. This is just as a reminder. Please ‘Accept’ the meeting invitation when it is sent.  
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Figure 4
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You have successfully signed up. You may also choose to add the event(s) to your calendar

Choose your calendar below, enter any additional information requested, and then click the
blue action button
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Figure 5

End of Message
