Copyright Guidelines 

General Information for submitting applications to Top Designs, and Top Screen and Top Arts films/screen based works.
VCE students are permitted to use non-original material (music, text and logos) in the coursework they complete for assessment because the Department of Education pays a number of licences on their behalf.

However, when work is submitted to VCE Season of Excellence events (Top Screen, Top Designs and/or Top Arts) and is communicated to a public audience through an exhibition, publicity material or on a website its status changes, making it subject to Australian Copyright Law.
Copyright or non-original material used in a final work or product submitted for exhibition or screening must be acknowledged. Appropriate permission needs to be sought. The  written approval from any third party copyright holder  needs to be attached to applications for Top Designs, Top Screen or when submitting  Top Arts films/ screen based works.   Both a copy of the letter you sent to the copyright holder and their response needs to be attached to the application.
The panels can not consider any work where copyright clearance has not been obtained.

Be aware that for music in film you may need to seek copyright clearance from three separate entities: the publisher, writer of the lyrics and the writer of the music.
ACTIONS FOR SEEKING COPYRIGHT
1.) Use the attached templates on this website as a guide to seek copyright permission. Do this early!  Also, if you approach a real world client for Visual Communication and Design for example, before you have made the work, it can assist in developing a better researched folio, and then a better final result. It can also promote a relationship between you and the company.
2.) Make sure that you provide the copyright holder with your contact details, both email and phone.  In general, most people respond better to an initial phone call, then a follow-up email.

3.) For work to be submitted to  Top Designs send images/scans of the folio pages or work concerned  to the copyright holder if possible,, as well as your reference point or source  from the company’s website, social media sites or publications that you used in your work. Attach these to your email as JPEGs or PDFs   

For more information see: Australian Copyright Council website:  http://www.copyright.org.au/ 
COPYRIGHT MATERIAL includes ALL published material either online, or print based, that you submit including: 

· Pictures and illustrations cut from magazines and/or down-loaded from internet sites used in Technology folios are frequently submitted to Top Designs. These are typically used to demonstrate ‘concept development’./research Many students submitting for Top Designs include unacknowledged images on one page. If unacknowledged copyright material is included in a folio, it cannot be considered so annotate/document your sources clearly.
· Technology students considering submitting their folios for Top Designs should limit the use of copyright images and ensure that all are acknowledged by listing the source, magazine or website, for example,  from where the material came. 
· Newspaper ‘flags’ and magazine covers.  Some students present their work as newspaper or magazine articles. The logos and trademarks used for these publications (e.g. the ‘The Age, ‘Gourmet Traveller’, ‘Australian Good Taste’ , ’Frankie Magazine’ etc.) are copyright and permission needs to be sought for their use. 
· Logos and trademarks. The trademarks and logos used by companies (e.g ‘Porsche’, BMW), for theatrical productions and movies (e.g. ‘The Rocky Horror Picture Show’, ‘Grease’ etc.), and business trademarks such as the name of a restaurant or Chef, name of cosmetics companies such as ‘Coty’, fashion designers and retail stores e.g. ‘Sass and Bide’ and ‘Alice Euphemia’, venues including the Melbourne Zoo, and tourist/transport companies like ‘The  Ghan’ and  ‘Qantas’ are also copyright, so if used in folios students are planning to submit for ‘Top Designs’, permission needs to be obtained.  However,  just referring to a company by name does not require copyright clearance.
· Some folios include what appears to be professional and realistic company names and titles, commercial quality artwork, and professional photographs. If photographs or artwork have been created by a student and are therefore original indicate this so that the source is identified.  Again, if this material is being used to develop promotional material or a menu for an existing company such as ‘Vue du Monde’ or ‘Qantas’  or  ‘HopScotch Films’ these company names can be used, but not company logos.
Text.  Some students, Food and Technology for example,  use the title and portions of text from books, such as ‘Possum Magic’ or the  ‘The Very Hungry Caterpillar’, as watermarks. Copyright permission needs to be obtained for this and full acknowledgement must be included. 
· Music and video. All students, but in particular, Media and VET Interactive Digital Media students need to get copyright permission and a license to use music and pieces of video in films, digital media works and websites. You may need to get permission from the musician, the lyricist, and the record company. You will need to contact the record company and musicians concerned to check who can grant you this permission. This can take time and can be expensive so start early!  The alternative is to create an original soundtrack, or contact musicians at your school or amongst your friends, or use copyright free music from the web.
· Cultural copyright and sensitivities. Some students develop products for Indigenous groups or Indigenous events, and download designs from the internet, or create their own  ‘Indigenous’ design without obtaining appropriate permission.  As with all other copyright concerns, permission needs to be obtained. In addition, the use of Indigenous designs, or their close equivalent, without permission, is not acceptable. Students should speak to Indigenous organisations before finalising a design brief. This will also inform your research.
· The National Association for the Visual Arts includes really useful information about working with Indigenous artworks and designs. The Valuing Art, Respecting Culture resource is available online through this link. http://www.visualarts.net.au/advicecentre/protocols 

