HOW TO APPLY

The VCAL Achievement Awards recognise the outstanding achievements of those who participated in the VCAL during 2011. There are three award categories: 
· Student Achievement
· Teacher Achievement
· Partner Achievement.

Nominations for an achievement award will be assessed against the selection criteria for evidence of achievement as detailed in the VCAL Achievement Awards guidelines and as follows:

Students in

· Work Related Skills

· Personal Development Skills

· Outstanding Achievement

· Team Achievement

· Koorie Student Achievement

· VCAL School Based Apprentice/Trainee
Teachers in

· Integrated Program

· Team Teaching

· Program Development

· VCAL Teacher of the Year

Partners in

· Workplace Learning

· VCAL Promotion

· VCAL Partnerships

If you wish to nominate an individual for the awards, it is your responsibility to ask for their permission to send their details to the VCAA. 

All winners will be contacted. The VCAA may wish to use photographs of award winners to promote the VCAL to the wider community. The VCAA has implemented measures to protect personal representation including photographs from unauthorised access, usage or alteration. Therefore, award recipients will be asked to complete an Agreement for Personal Representation authorisation form.

If you have any concerns on how your nominees’ personal information will be used please contact Cornelia DeBrincat on (03) 9651 4383.
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	Nominee Name:
	

	VCAL Provider:
	

	Conditions of Entry for Awards

	All nominations for the VCAL Achievement Awards must comply with the following terms and conditions:

1. The closing date for nominations is Friday, 2 December 2011.  No nominations will be accepted after 5:00 pm on this date.

2. All nominations must be on the nomination form and all questions/fields must be answered/completed. Nomination forms are also available from the VCAA website at http://www.vcaa.vic.edu.au/excellenceawards/vcalachievement/index.html 

3. Nominees must read the Conditions of Entry and sign the nomination form/s (PART C).  For team nominations, each nominee (that is, each member of the team) must complete and sign a separate nomination form (PART C).  Failure to do so may render the nomination/s ineligible for consideration by the judging panel. 

4. Students can only be nominated for a VCAL Achievement Award at the level in which they are enrolled. They must successfully complete the level by the end of the year (2011) to be considered eligible. 

5. Individuals/teams can be nominated only once in a category, but can be nominated for more than one category if eligible.

6. The VCAA reserves the right not to present an award in a particular category if, in the opinion of the judges, there is no nomination that meets the selection criteria.
7. Decisions made by the judging panel are final. No correspondence will be entered into, and no appeals are possible.

8. All finalists must be prepared to attend the ceremony and presentation by the Minister or their representative to be held in Melbourne in 2012 on a date to be advised.

9. Nominees and winners agree to the publication of their names, provider/organisation name and details of their nomination/award for the VCAL Achievement Awards for the purposes of promoting the Awards in publications of the VCAA, the Department of Education and Early Childhood Development (DEECD) and Award partners.

10. Nominees and winners agree to the VCAA providing their name, contact details,  provider/organisation, and nomination/award details to DEECD and media outlets for the purposes of contacting them to publicise the Awards.  Nominees and winners may then choose whether or not to participate in this publicity.

11. Award winners may be required to take part in promotional events and activities. 
12. All nominees must comply with these conditions of entry. 
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	Note: Select only one achievement area that you wish to nominate the nominee for. If you wish to nominate a nominee for more than one achievement area then a separate nomination form, with supporting evidence (as per guidelines), must be completed.

	VCAL Student Achievement Awards

	Level – select one only
	Achievement area – select one only

	( Foundation 

( Intermediate
( Senior
	( Work Related Skills
( Personal Development Skills
( Outstanding Achievement
( Team Achievement

	( Koorie Student Achievement 

( VCAL School Based Apprentice/Trainee

	Teacher Achievement Awards – select one only 

	( VCAL Teacher Achievement Award – Integrated Program

	( VCAL Teacher Achievement Award – Team Teaching

	( VCAL Teacher Achievement Award – Program Development

	( VCAL Teacher of the Year

	Partner Achievement Awards – select one only

	( VCAL Partner Achievement Award – Workplace Learning

	( VCAL Partner Achievement Award – VCAL Promotion

	( VCAL Partner Achievement Award – VCAL Partnerships
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	Nominee’s personal details 

Provide all names for members of student and teacher teams nominated. For Partner awards the partner organisation is the nominee; however, a contact name for the partner organisation should be provided. For all nominees, provide contact details for out-of-school/business hours.
(All fields are mandatory. A separate page for contact details should be used for each nominee in a team.)

	Nominee’s name: 

	Address:




	
	Postcode:

	Phone: 

	E-mail address: 

	VCAL provider:
(School, TAFE institute or ACE organisation, employer, LLEN etc.)

	Secondary Teachers – please include VIT Registration Number:

	Teachers/Trainers at RTOs – do you meet Standard 1 in the 2010 AQTF? YES/NO

	Students – please include VCAA Student Number:

	Nominator’s details

	Your name: 

	Your organisation:
(School, TAFE institute, ACE organisation, employer, LLEN etc.) 


	Your association with the person/s or organisation you are nominating:

	Are you also included in this nomination?  YES/NO 

	Address:




	
	Postcode:

	Phone:
(b/h)

	(a/h)

	E-mail address: 

	Nominator Signature:

Date:
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	If you are nominating yourself:

Please provide the name of someone who is familiar with the achievements associated with this nomination and who can act as a referee. 
(Note: you should obtain the referee’s permission before naming them on this form.)

	Referee’s name:

	Organisation:



	Position:



	Address:




	Phone:



	E-mail address:


	Response to selection criteria:

	Please provide a written statement of evidence against all the selection criteria associated with the award you are nominating for, as outlined in the VCAL Achievement Awards guidelines. A minimum of one A4 page, but no more than two A4 pages is required.  Please do not supply evidence in a format larger than A4.
Nominees must include supporting evidence in their application/s, e.g. copies of letters, other awards and media clippings (please do not send original documents).  

Supporting evidence must not exceed five pages. A CD etc. will be considered as one page of evidence. The judging panel reserves the right not to consider additional pages beyond the stipulated page limit.
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	Please provide a brief description (up to 50 words) of the project/nomination:

	 

	

	

	

	

	

	Response to selection criteria:

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	VCAL Achievement Awards – Nomination Form – PART B

	Response to selection criteria (continued)
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	To be completed by the nominee:
(All nomination forms must be signed by the person nominated for the award.) For team nominations, all team-members must complete and sign a separate copy of the nomination form.
Your nomination must be received by close of business Friday, 2 December 2011.

	I confirm that I have read and agree to the Conditions of Entry for the VCAL Achievement Awards.
I agree to the publication of my name, provider/organisation name and nomination/award details for the purposes of promoting the Awards in publications of the VCAA, DEECD and partners of the Awards.
I further consent to the VCAA providing my name, contact details, provider/organisation, and nomination/award details to the Department of Education and Early Childhood Development (DEECD) and media outlets for the purposes of contacting me to publicise the Awards.  I understand that if I am asked to participate in this additional publicity, I am free to decline the request, if I wish.

	Name:






	Signature:                                                                                            Date:
	

	AND parent/guardian (if you are under 18 years of age)

	Name:

	Signature:                                                                                            Date:
	

	Send this form with any supporting documentation to:

VCAL Achievement Awards

Victorian Curriculum and Assessment Authority

41 St Andrews Place, EAST MELBOURNE  3002


Collection Notice
The VCAL Achievement Awards are conducted by the Victorian Curriculum and Assessment Authority (VCAA), a Victorian State Government body that provides curriculum and assessment. You are able to request access to the personal information we hold about you, and to request that it be corrected.  To do so, please contact Cornelia DeBrincat directly either by phone on 9 651 4383 or via email to debrincat.cornelia.c@edumail.vic.gov.au
The VCAA uses the collected information to assess applications and to publicise and promote the VCAL Achievement Awards. This information will be used by the VCAA and the judging panels.   Nominees’ and winners’ names, provider/organisations, contact details and nomination/award details will also be provided to the Department of Education and Early Childhood Development and media outlets, who may make direct contact with the nominee in relation to promotion of the awards.
Nominees’ and winners’ names, provider/organisations and nomination/award details will also be provided to the Award Partners.

The collected information will also be used for the purposes of promoting the Awards in publications of the VCAA and the Department of Education and Early Childhood Development. 
All personal information will be kept secure. Failure to provide the nominated information may prevent the judging panel from considering the nominee for the award proposed. 
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	Nomination Checklist
Does your nomination include?:

(
Contact details for all nominees in the application.   (PART A)
(
Nominator’s after hours contact number.   (PART A)
(
Nominee’s signature(s) on nomination form(s).   (PART C)
In the case of team nominations – each nominee (that is, each member of the team) must complete and sign a separate nomination form.

(
One original and six copies of the application.

Applications must not be stapled or bound.

(
For each category/nominee seven copies of CDs, etc. submitted as supporting evidence (if applicable).
(
A brief description (approximately 50 words) of the project/nomination.   (PART B)
(
A written statement of evidence against all the selection criteria associated with the award you are nominating for as outlined in the VCAL Achievement Awards guidelines.
A minimum of one A4 page, but no more than two A4 pages is required.
(
Supporting evidence that does not exceed five pages.

A CD etc. is considered equivalent to one page of evidence.
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