
Please print clearly and in CAPITAL LETTERS.

Student name:  ____________________________________________________________

VCAA Student Number  Reason for application  __________________________________

Date of Departure:  ____________________________________________________________

Address of student: ___________________________________________________________  

Name of home school: _________________________________________________________

Student telephone: __________________ __________  Email address of student: __________________________________

Sitting examination/s and/or GAT:    Interstate (fee $56.00 GST-exempt)     Overseas (fee $166.00 GST-exempt)

Application to Sit Examinations Interstate or Overseas

(Please tick appropriate box) Note:  1. All interstate applications must be conducted at a secondary school
2. These fees are per examination period, i.e. June and October/November
3. See next page for payment details (cheque, money order or credit card)

Completed forms must be returned to Assessment Operations, VCAA, 41 St Andrews Place, East Melbourne 3002.

June examination period (please list studies below)

________________________________________________

________________________________________________

General Achievement Test (GAT)              Yes            No

October/November examination period (please list studies below)

________________________________________________

________________________________________________

________________________________________________

area codearea code

SUPERVISOR DETAILS (ALL DETAILS MUST BE COMPLETED)

Supervisor name:  ___________________________________________________________________________________________

Address:  ___________________________________________________________________________________________

State:  ___________________________________________________________________________________________

Country:  ___________________________________________________________________________________________

Postcode/Zip code:  ___________________________________________________________________________________________

Relationship/Association to student:  ____________________________________________________________________________

Date of departure (if relevant):  ____________________________________________________________________________

Telephone number: (   )  ___________________________________   Fax number: (   )  ________________________

Email address:  _______________________________________________

Note: Street address is required. NO Post Offi ce Box numbers.

Declaration

I, the Student, in signing this form am aware that the VCAA will only grant permission on the proviso that the following conditions are abided by:

1. Confi rmation that the person nominated as the Supervisor meets ALL the conditions of appointment (below).
2. The examination/s and/or GAT is conducted at exactly the same time and date as it is being conducted in Melbourne, Australia.
3. I have read and consent to all VCE regulations and rules and the consequences of any breaches of these rules.
4. I have attached evidence of eligibility.
5. Payment is received with this application.
6. Any alterations to any of the conditions will result in the VCAA revoking the permission.

Student’s signature: _______________________________________________________________________________________  Date _________________

(Please supply evidence of eligibility as detailed below)

Date _____ /_____ /_____Principal’s signature ____________________________________________________

Closing dates: Friday 27 March 2009 June examination period

 Friday 24 July 2009 October/November examination period



This document becomes a Tax Invoice upon payment. Please make a copy of this form for your own taxation records as no receipt will be 
supplied.

Payment details  (Applications cannot be processed until payment is processed.)

         Here is my payment for the amount of $ ..................................

   Cheque or Money Order (payable to the VCAA)

        Bankcard                Visa   Mastercard            Card No.

Cardholder’s name (Mr/Mrs/Ms/Miss)  __________________________________   __________  ______________________________

Cardholder’s signature   ____________________________________________ Expiry date

Telephone  ___________________________  _________________________  ______________________

M M Y Y Y Y

APPOINTMENT OF SUPERVISOR

When appointing a supervisor the following must be considered:

• The supervisor cannot be closely related to/or associated with* (as defi ned below), any student presenting for an examination in any place for Units 3 and 4 of any study of the VCE assess-
ment program for the current year.

• The supervisor is able to read and understand English.

• The supervisor is aware that the examination/s and/or GAT must be conducted at exactly the same time and date as it is being conducted in Melbourne, Australia.

• The supervisor is prepared to sign the Statutory Declaration provided by the VCAA.

• The supervisor is to follow all instructions as requested by VCAA.

*closely related to or closely associated with:

(a) husband/wife/brother/sister/son/daughter/stepson/stepdaughter/parent/grandparents/uncle/aunt/nephew/niece/cousin (to at least two degrees) or similar relationships arising by marriage or 
by defacto relationships; living together constitutes too close a relationship; landlords living at the same premises are not eligible to supervise examinations.

(b) any person/s engaged in teaching/tutoring/coaching any VCE students undertaking any study.

(c) any person/s associated with the student as a guardian/host family.

                                  Business   Private                            Mobile

                     First name                                   Initial         Family name

PRIVACY STATEMENT

In signing this form, I acknowledge that I have read and am aware of the contents of the VCAA Privacy Notice for Students as provided to me by the school.

ELIGIBILITY TO SIT EXAMINATIONS OUTSIDE VICTORIA

A student is eligible to sit VCE examinations/GAT interstate or overseas if he/she is:

• A student on exchange overseas or an exchange student returning home during the examination period. Letter from the exchange program required.

• Representing Australia for an offi cial duty (for example, a sporting, academic, military or cultural event). Letter confi rming selection from the respective organisation required.

• A student or the parent/guardian of a student who has been requested to work interstate or overseas. The employer must provide a letter to verify the need for the student or the parent/guardian to be interstate or 
overseas at the time of the examinations.

Family holidays and events (such as birthdays, weddings) are not valid grounds for applying to sit the VCE examinations/GAT interstate or overseas.
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