The steps

The following is a summary for teachers and students of the steps that will need to be followed to make an RPL application.

1. Arrange a time for the student and teacher to discuss the process with the person responsible for assessing whether the student can be awarded RPL for the VCAL unit in question.

2. Students may find it useful to work with the teacher to identify the skills, knowledge and experience they have gained in life or work-related situations. Below is a discussion template.

Student name:

	Describe the activity/job and the duties/responsibilities
	Things I did/equipment I used, etc.
	Possible evidence I could collect

	
	
	


3. The student will complete an evidence plan for record-keeping purposes:

	Student name:

	Assessor name:

	Provider:

	VCAL unit:

	Type of evidence I plan to collect

	Teachers will need to assist students in collecting evidence for the learning outcomes of the VCAL unit they are applying to receive RPL for.
	1. Evidence
	2. Evidence
	3. Evidence

	Learning Outcome 1
	
	
	

	Learning Outcome 2
	
	
	

	Learning Outcome 3
	
	
	

	Learning Outcome 4
	
	
	

	Learning Outcome 5
	
	
	

	Learning Outcome 6
	
	
	

	
	Sign when steps are completed

	I have received information about the VCAL unit and learning outcomes
	

	I understand what evidence is to be collected by me
	

	I understand what the assessment process is for RPL
	

	I have discussed any special considerations that may need to be taken into account by the assessor
	


Student comments: 


Student signature:  
 Date: 


Assessor signature: 
 Date: 


