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Assessment Template:
Work Related Skills Foundation Unit 1
Learning outcome 1

Learn about a selected workplace or industry setting.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:
	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	1.1
Research information about a selected workplace or industry area using three different information sources.
	
	

	1.2       Identify different employment opportunities available within the selected workplace or industry.
	
	

	1.3       Describe career prospects in the selected workplace or industry.
	
	

	1.4       Describe a career pathway within the selected workplace or industry including appropriate skills, attributes and/or qualification requirements.
	
	


Learning outcome 2
Communicate the major features of OH&S in a workplace context.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	2.1
Identify OH&S information and signs and symbols used in a work environment.
	
	

	2.2       Describe OH&S procedures in a workplace context including an emergency procedure and strategies to prevent manual handling injuries.
	
	

	2.3       Identify workplace personnel with specific OH&S responsibilities.
	
	

	2.4       Describe employer, employee or volunteer legal OH&S rights and obligations in a workplace context.
	
	


Learning outcome 3

Plan, organise and manage a simple work related activity that complies with OH&S guidelines.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	3.1
Note and describe potential safety hazards for a given activity, specific regulatory requirements and existing safe work practices.
	
	

	3.2       Follow safe operating practices for a given activity.
	
	

	3.3       Describe appropriate hazard control measures for the tasks.
	
	

	3.4       Organise and manage a given activity that complies with OH&S guidelines.
	
	

	3.5       Complete a review process.
	
	


Learning outcome 4

Identify OH&S problems that may arise in the workplace.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	4.1
Identify the importance of OH&S information provided to employees/workers in the workplace.
	
	

	4.2       Identify and describe a simple work related problem concerning OH&S guidelines.
	
	

	4.3       Identify and describe possible solutions.
	
	

	4.4       Show initiative in describing the process undertaken to solve the problem to a relevant supervisor.
	
	


Learning outcome 5

Work in a team to complete a safe work procedure for a simple work related activity.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	5.1
Work in a team to plan a safe procedure for simple work related activity.
	
	

	5.2       Discuss the benefits of team work in developing and implementing safe work procedures.
	
	

	5.3       Identify different workplace roles and levels of responsibility in relation to an OH&S procedure.
	
	

	5.4       Work with others including the supervisor to achieve objectives within agreed timeframes.
	
	

	5.5       Review completed activity to ensure planned outcomes have been achieved.
	
	


Learning outcome 6
Use information and communications technology in relation to a simple work related activity.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	6.1
Identify what information and communications technology is required for a given activity.
	
	

	6.2       Use appropriate information and communications technology.
	
	

	6.3       Review the use of information and communications technology in the activity.
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