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Assessment Template:
Work Related Skills Foundation Unit 2

Learning outcome 1

Prepare for a simple work related activity.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	1.1
Follow task guidelines for the collection, analysis, and organisation of information about a simple work activity.
	
	

	1.2       Organise and record information from appropriate sources.
	
	

	1.3       Check information for completeness and accuracy.
	
	


Learning outcome 2

Communicate basic work related ideas and information.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	2.1
Identify basic forms of communication appropriate to work.
	
	

	2.2       Communicate clearly so that information is understood.
	
	

	2.3       Check the information for accuracy.
	
	


Learning outcome 3

Plan, organise and manage a basic work related activity.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	3.1
Establish steps for a given activity.
	
	

	3.2       Organise and manage a given activity.
	
	

	3.3       Review activity ensuring that instructions have been followed.
	
	


Learning outcome 4

Identify and solve a problem relevant to a simple work related activity.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	4.1
Identify a simple work-related problem and consider how it can be solved.
	
	

	4.2       Show initiative in the problem-solving activity.
	
	

	4.3       Check whether the problem has been solved.
	
	

	4.4       Identify how technology can assist in solving a work related problem.
	
	


Learning outcome 5

Work in a team to complete a simple work related activity.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	5.1
Work in a team to plan, organise and carry out a simple work related activity.
	
	

	5.2       Discuss the benefits of working in a team.
	
	

	5.3       Identify different workplace roles within a team.
	
	

	5.4       Work with others to achieve objectives within agreed timeframes.
	
	

	5.5       Undertake a review of team activity.
	
	


Learning outcome 6
Use information and communications technology in relation to a simple work related activity.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	6.1
Identify what information and communications technology is required for a given activity.
	
	

	6.2       Use appropriate information and communications technology.
	
	

	6.3       Review the use of information and communications technology in the activity.
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