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Assessment Template:
Work Related Skills Senior Unit 1

Learning outcome 1

Research information about the career pathways, functions and layout of a specific industry or workplace.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	1.1
Identify the purpose of the industry and the products or services.
	
	

	1.2       Identify the customers of the industry.
	
	

	1.3       Describe the reasons for the workplace layout and suggest changes where appropriate.
	
	

	1.4  Outline the processes involved in developing products or services.
	
	

	1.5       Describe the career pathways in the workplace or industry.
	
	


Learning outcome 2

Communicate ideas and information about OH&S requirements for a work environment.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	2.1
Select and use appropriate forms of communication to convey OH&S information in the work environment.
	
	

	2.2       Evaluate communication methods, incorporating feedback.
	
	

	2.3       Adapt information in response to feedback.
	
	


Learning outcome 3

Assist in the Hazard Identification Risk Assessment and Control Planning Process to meet OH&S requirements in a work related context.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	3.1
Identify workplace procedures for hazards identification and risk assessment.
	
	

	3.2       Describe workplace instructions and Safe Operating Procedures for controlling risks when planning and organising a work related activity.
	
	

	3.3       Convey current procedures to be followed in case of emergency.
	
	


Learning outcome 4

Develop an OH&S plan for a work environment that addresses at least five OH&S issues.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	4.1
Review and improve the OH&S risk control plan for a work environment.
	
	

	4.2       Describe potential OH&S problems and opportunities and the conditions under which they might arise and describe an issue resolution process.
	
	

	4.3       Select appropriate methods of communication for conveying the OH&S plan and communicate up to three OH&S concerns to the appropriate supervisor.
	
	

	4.4       Establish and use criteria for judging effectiveness of OH&S plan, processes and outcomes.
	
	


Learning outcome 5

Work with others and in teams in a work environment in accordance with defined workplace procedures.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	5.1
Define purpose and objectives of procedures in a work environment.
	
	

	5.2       Develop a work related plan incorporating roles, procedures and timeframes taking into account possible hazards and risks.
	
	

	5.3       Negotiate with others to define work related objectives and where necessary, monitor and redefine.
	
	


Learning outcome 6
Use information and communications technology in relation to a complex work related activity.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	6.1
Identify what information and communications technology is required for a given activity.
	
	

	6.2       Use appropriate information and communications technology.
	
	

	6.3       Review the use of information and communications technology in the activity.
	
	


Learning outcome 7
Use technology in accordance with OH&S guidelines in a work related context.
Description of what the student will be required to do in order to demonstrate successful completion of the learning outcome:

	Task Description:


	Elements
	Activities to demonstrate achievement of elements
	Evidence to demonstrate achievement of elements

	7.1
Define the purpose and objectives for the use of technology in a work related context.
	
	

	7.2       Identify potential hazards and risks for the use of technology in a work related context.
	
	

	7.3       Use technology in a safe manner, consistent with OH&S guidelines and legislation.
	
	

	7.4       Identify the safety and health considerations for the responsible use of technology.
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