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Victorian Certificate of Education 
Application for Statement of Equivalent Qualification

1.  Personal details (block letters please)

2. School education (block letters please)

Number of years of primary or basic schooling completed

...........................years

Year completed 
19.............
20.............

Number of years of secondary schooling completed 

...........................years

Year completed 
19.............
20.............

Name of final examination taken or title of certificate awarded (if any) when you completed secondary school 
(In your own language and English)

...................................................................................................................................................................................................................................................................................

...................................................................................................................................................................................................................................................................................

Name of country in which certificate was awarded

....................................................................................................................................................................................................................................................

Name and address of institution Degree/diploma/title awarded (In your own language and in English)

Date of award

              /            /

What was the normal duration of the course completed?

....................... years	 ....................... semesters

3. University or high non-university level education (block letters please)

Please turn over for payment options

COLLECTION NOTICE
The Victorian Curriculum and Assessment Authority (VCAA) is a statutory authority established under the Education and Training Reform Act 2006. The VCAA has responsibilities relating to both curriculum and 
assessment across year levels Prep to 12 for all Victorian school students. 
The collection of the personal information on this form is required to facilitate your application for statement of equivalent qualification. Without this information, your application cannot proceed. 
The personal information you supply in your application is for VCAA internal use only and will not be disclosed to any third party unless required by law.
You are able to request access to the personal information we hold about you, and to request that it be corrected. To do so, please contact the Student Records and Results Unit. 

Family name or surname Given names Former or maiden names

Title

Mr            Mrs              Miss            Ms  

Date of birth

       /            / 

 

Telephone:      Mobile (        )...................................................................... 
 
Work  (      ).....................................   Home (      ).....................................

Address for correspondence (Please notify any change)

...................................................................................................................................................................................................................................................................................

....................................................................................................................................................................................   Postcode   ........................................................

 
Signature                                                                                                                                      Date            /            /
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This document becomes a tax invoice upon payment. 
Please make a copy of this form for your own Taxation 
records as no receipt will be supplied.

Fees and changes are exclusive of GST unless shown otherwise.

 Fee paid           $ 26.25 (GST exempt)                      48 hour processing fee paid               $ 23.25 (GST inclusive)

4. Payment details  (Applications cannot be processed until payment is processed.)

Here is my payment for the amount of $ ..................................

        Cheque or Money order (payable to the Victorian Curriculum Assessment Authority)

        Bank Card              Visa Card	    Master Card      Card No.

Cardholder’s name (Mr/Mrs/Ms/Miss) 	         ..............................................................     ...................     .....................................................

Cardholder’s signature 			                                                           Expiry date 	 	             

Telephone    .................................................     .................................................     .................................................     
	                             Business			   Private	                                        Mobile

                     First name                                         Initial                  Family name

INSTRUCTION ON HOW TO APPLY AND CHECKLIST OF DOCUMENTS REQUIRED

	 Complete and sign this application form yourself  
 
	 OR 
 
	 Complete and this application form on behalf of the applicant AND provide an authorisation letter from the applicant stating that you  
	 are authorised to apply for this information

 
	 Provide us with certified copies of the original official educational documents, together with certified translations if your original  
	 official educational documents are not in English.  Official translating service is available at Department of Immigration and  
	 Citizenship (www.immi.gov.au)

 
	 Original official educational documents: 
	 •	 School Leaving Certificate / Matriculation Certificates, Degree or Diploma in original language 
	 •	 Transcripts of Result or Mark Sheets in original language

 
	 Following documents are also required:

	 If the original official educational documents are not in English, official translations are then required and have to be made by 
	 recognised translation authorities or agencies (NAATI)

	 Evidence of Change of Name (Only Marriage Certificate and Deed Poll are accepted), if applicable:

	 Marriage Certificates 

	 Deed Poll

The application form must be completed and returned by MAIL or lodged in person to:

 VCAA 41 St. Andrews Place, East Melbourne, Victoria 3002

DO NOT SEND THE ORIGINAL DOCUMENTS, WE ONLY ACCEPT CERTIFIED COPIES OF THE ORIGINALS

Note that the VCAA does not assess tertiary qualifications, interstate or international teaching qualifications. 

For assessment of international teaching qualifications please visit <www.teaching.vic.gov.au> or contact (03) 9637 2000.

For assessment of tertiary qualifications, contact the Department of Innovation, Industry and Regional Development’s Overseas Qualification 
Unit, please visit <www.business.vic.gov.au> or contact (03) 9651 9999.


