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Criteria
Application of
underpinning
knowledge

Levels of performance
1 (competent)

4

5 (advanced)

Displays a sound understanding of the key concepts and
knowledge underpinning the work task(s).

Demonstrates a thorough understanding of all key concepts
and knowledge underpinning the work task(s).

Applies these understandings in the performance of work
functions.

Proficiently applies these understandings in the
performance of work functions.

Effectively applies these understandings in the
performance of work functions.









Form and style of expression are generally appropriate for
the purpose, audience and situation.

Form and style of expression are appropriately selected for
the purpose, audience and situation.

Form and style of expression are varied appropriately for
the purpose, audience and situation.

Relevant information and ideas are organised and
communicated.

Relevant information and ideas are clearly organised and
communicated.

Relevant information and ideas are highly organised and
effectively communicated.

Displays an understanding and appropriate use of industry
and enterprise language.

Displays a sound understanding and correct use of key
industry and enterprise language.

Displays a thorough understanding and correct use of
industry and enterprise language.



Planning, organisation
and implementation

3 (proficient)

Displays an understanding of the key concepts and
knowledge underpinning the work task(s).



Expressing ideas and
information

2



Within given specifications and timelines, plans, organises
and completes the work project.






Within given specifications and timelines, effectively plans,
organises and completes the work project.






Within given specifications and timelines, displays a
high level of planning skill, independently organising and
implementing the work project.




Collecting and
analysing ideas and
information

Accesses and gathers workplace evidence from a limited
range of sources.

Accesses and gathers relevant workplace evidence from a
range of sources.

Accesses and gathers highly relevant workplace evidence
selected from a wide range of sources.

The information is interpreted and used to complete the
project.

The information is interpreted accurately and used
effectively in completion of the project.

The information is analysed and interpreted accurately and
used effectively in completion of the project.

Coherence and
coverage

Report/presentation provides information on key aspects of
the project.











Report/presentation provides comprehensive coverage of
all aspects of the project.






Report/presentation is coherently presented and provides
comprehensive coverage of all aspects of the project and
its outcomes.




