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Position Description

	Position Description

	Unit Number:
	
	Unit Name
	Curriculum Division

	Classification
	MO Level 7
	Position Title:

	2027 VCE Art Making and Exhibiting Advisory Panel 

	Subject/Duties (GA):
	Panellist
	Level
	MO 7

	Begin Date:
	1 July 2026
	End Date:
	30 November 2026

	Regular/Temporary:
	Temporary
	Hours:
	20 hours

	Reference #:
	
	Contact Name:
	Curriculum Manager, Visual Arts

	Phone:
	+61 3 9032 1629
	Website:
	https://www.ssms.vic.edu.au/


	Apply By:
	12 June 2026
	Other Information:
	https://www.vcaa.vic.edu.au/about-us/work-us#direct 




	Location Profile:

	
The Victorian Curriculum and Assessment Authority (VCAA) is a statutory body established under the repealed Victorian Curriculum and Assessment Authority Act 2000 which continues to operate under the Education and Training Reform Act 2006 (the Act).

The VCAA oversees the delivery of, and conducts assessment for the VCE, including assessments of students undertaking accredited senior secondary courses.



	 Role Purpose

	The Exhibitions List Advisory Panel advise the VCAA on appropriate exhibitions for inclusion on the VCE Art Making and Exhibiting Exhibitions List. Participation on VCAA Advisory Panels provides participants with the opportunity for professional interaction with colleagues and familiarity with a broad range of current publications and upcoming exhibitions. Panellists advise the VCAA on appropriate exhibitions for inclusion in the VEC Art Making and Exhibiting Exhibitions List. 
· The panel meets regularly during specified periods of the year. Attendance at all meetings (online) is a requirement for involvement. For specific dates and times, please contact the Curriculum Manager, Visual Arts at vcaa.vce.curriculum@education.vic.gov.au.
· Members of the advisory panels must ensure that they are familiar with the details of the currently accredited VCE Art Making and Exhibiting study design, and in particular, the role of exhibitions in relation to it. 



	Responsibilities

	· Meet regularly during the specified period of appointment.  
· Attend all meetings.
· Have experience teaching the study design and/or intimate knowledge of it, and with the role of exhibitions in relation to it.  
· Review all exhibitions provided and be familiar with the materials under discussion.  
· Actively participate in meetings and provide appropriate feedback and recommendations.  
· Consult with the Curriculum Manager as required. 



	Attributes

	· Panellists should have current or recent experience in teaching and/or assessing the study, and/or other relevant qualifications and experience. Panellists may be from schools, universities or the training sector. They should have in-depth knowledge of VCE Art Making and Exhibiting and the broader VCAA rules, principles and procedures.
Essential:
· High level of expertise in the field or discipline
· Relevant academic or professional qualifications in the subject area
Desirable:
· Experience in teaching the relevant VCE study
· Experience in assessing the relevant VCE study
· Experience in reviewing and evaluating educational materials
· Regular engagement with a wide range of exhibitions or relevant works as appropriate to the study.



	Other Information:

	· The incumbent must declare any close relations and associations with a student or teacher (spouse/partner, sibling, child, grandchild, niece/nephew) either teaching the study or enrolled as a VCE and/or VET student in 2026.
· The incumbent must not have accepted a voluntary resignation or career transition package, e.g. Voluntary Departure Package (VDP), Voluntary Separation Package (VSP), Resignation Incentive Scheme (RIS) from a Victorian Government agency or department within the last three years.
· The incumbent can expect to be allocated duties, not specifically mentioned in this document, but within the capacity, qualifications and experience normally expected from persons occupying positions at this level. The incumbent will be based at a primary location of work at the VCAA Assessment Centre, Coburg, with opportunities to work remotely.
· The incumbent shall carry out duties in accordance with legislation and governance requirements, policies and procedures, safety principles, code of conduct for Victorian public sector employees, and Victorian Public Sector Values
· All employees of the VCAA are required to have a current and satisfactory DE NCHRC, WWC or current VIT registration before they commence working with the VCAA
· If you have an employment limitation with the Department of Education (DE), you will need to advise HR VCAA immediately via email: vcaa.hr@education.vic.edu.au
· Note: The employment limitation may impact your ability to commence working with us. For more information: Suitability for employment policy




	Who May Apply:

	Individuals with the aptitude, experience and/or qualifications to fulfill the specific requirements of the position.



	EEO AND OHS Commitment:

	Applicants seeking part-time employment are encouraged to apply for any position and, if they are the successful candidate, request a reduced time fraction. Such requests will be negotiated on a case-by-case basis and will be subject to the operational requirements of the VCAA.
We are committed to the principles of equal opportunity, and diversity and inclusion for all. We value diversity and inclusion in all forms - gender, religion, ethnicity, LGBTIQ+, disability and neurodiversity. Aboriginal and Torres Strait Islander candidates are strongly encouraged to apply for roles within the VCAA. The VCAA recognises that the provision of family friendly, supportive, safe and harassment free workplaces is essential to high performance and promotes flexible work, diversity and safety across all our workplaces. It is our policy to provide reasonable adjustments for persons with a disability. Workplace adjustment guidelines




	Capabilities:

	Knowledge and Proficiency
· Proficiency and expertise have a significant impact on the capability to deliver the panel initiatives. Holds high level of expertise in the field or discipline.
Partnering and Co-creation
· Contributes ideas toward improving the effectiveness of own work area; Understands and delivers against standards of quality and effectiveness applicable to own area of work; Maintains quality in the face of time pressure; Facilitates discussion and navigates differences of opinion to reach decisions.
Critical Thinking and Problem Solving:
· Resolves issues through deep understanding or interpretation of existing guidelines. Where guidelines are not available, analyses the ideas available and takes action to resolve problems. Applies critical thinking and problem-solving concepts in the right context.
Communicate with Impact
· Organises information in a logical sequence; Includes content appropriate to the purpose and audience





	Selection Criteria:

	Criterion 1: Demonstrates the ‘Victorian Public Sector Values’ of Responsiveness, Integrity, Impartiality, Accountability, Respect, Leadership and Human Rights. 
Criterion 2: ‘Knowledge and Proficiency’ – please see the Capabilities section above for more detail.  
Criterion 3: ‘Partnering and Co-creation’ – please see the Capabilities section above for more detail.
Criterion 4: ‘Critical Thinking and Problem Solving’ – please see the Capabilities section above for more detail.
Criterion 5: ‘Communicate with Impact’ – please see the Capabilities section above for more detail.



	Child Safe Standards:

	The VCAA actively promotes the safety and wellbeing of all students, and all VCAA staff are committed to protecting students from abuse or harm in the school and corporate environment, in accordance with their legal obligations including child safe standards.  VCAA Policy: 
Child safe policy: https://www.vcaa.vic.edu.au/sites/default/files/Documents/corppolicies/VCAA_Child_Safe_Policy.docx
Child safe code: https://www.vcaa.vic.edu.au/sites/default/files/Documents/corppolicies/VCAAChildSafeCodeofConduct.docx


	
	DE Values 

	The department's employees commit to upholding the department's Values: Responsiveness, Integrity, Impartiality, Accountability, Respect, Leadership and Human Rights. The department's Values complement each school's own values and underpin the behaviours the community expects of Victorian public sector employees, including those who work in Victorian Government Schools. Information on the department values is available at:
https://www2.education.vic.gov.au/pal/values-department-vps-school-employees/overview



	Conditions of Employment

	· All staff employed by the VCAA have access to a broad range of employment conditions and working arrangements.
· Appointment of successful applicants will be made subject to a satisfactory pre-employment conditions check.
· A probationary period may apply during the first year of employment and induction and support programs provided.
Detailed information on all terms and conditions of employment is available on the VCAA's Human Resources website at Letter of Offer of Employment - Terms and Conditions
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