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[bookmark: TemplateOverview]Purpose of this guidance
This guidance supports principals (or equivalent) to exercise professional judgement when determining recipients for a Recognition of Learning Statement, including whether a student has demonstrated meaningful engagement to the best of their ability, in line with reasonable adjustments and individual circumstances.
The Recognition of Learning template is provided by the VCAA for school use. Principals are responsible for applying the eligibility criteria and granting the Statement in accordance with both the statement of intent and this guidance.
What is the Recognition of Learning Statement?
The Recognition of Learning Statement formally acknowledges students who have meaningfully engaged in learning throughout their education and sustained this engagement during their senior secondary years, but for whom completion of a senior secondary certificate, the Victorian Certificate of Education (VCE), including the VCE Vocational Major (VCE VM), or the Victorian Pathways Certificate (VPC), is not achievable due to individual circumstances.
The Recognition of Learning Statement:
· is not a pathway;
· is not a qualification;
· does not replace or duplicate an existing senior secondary certification;
· is designed to complement, not replace, the Student Achievement Profile (SAP) summary.
Legislative and policy context
Decisions regarding eligibility must comply with:
· Education and Training Reform Act 2006
· Disability Discrimination Act 1992
· Disability Standards for Education 2005
· Equal Opportunity Act 2010
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Students must not be excluded from VCE, VCE VM, or VPC pathways without genuine consideration and implementation of reasonable adjustments. The Recognition of Learning Statement must not be used as a substitute for reasonable adjustment obligations.
Applying the eligibility criteria
When considering student eligibility, principals should reflect on whether:
· The student has completed their senior secondary schooling (including nominally their 13th year);
· The student has meaningfully engaged in learning to the best of their ability;
· Reasonable adjustments and supports have been implemented;
· Certificate-based pathways were not achievable even with reasonable adjustments;
· The student is exiting schooling at the end of the current year.
Eligibility is based on engagement in learning, not category of disadvantage or diagnosis.
Understanding meaningful engagement
‘Meaningful engagement’ refers to sustained commitment to learning appropriate to the student’s individual circumstances, capabilities, and supports.
It is not defined by:
· Academic outcomes;
· Completion of accredited units or certificates;
· Hours of attendance;
· Conformity to a single mode of schooling.
Progress may be incremental, interrupted, or non-linear. Indicative examples of meaningful engagement include:
· Participation in individually designed or adjusted programs, including flexible, outreach, or alternative settings;
· Engagement with goals identified in Individual Education Plans (IEPs), Student Support Group processes, disability inclusion plans, or wellbeing/re-engagement planning;
· Learning experiences focused on functional skills, independence, communication, vocational exploration, or therapeutic/wellbeing programs;
· Attendance that is flexible or intermittent due to disability, health, trauma, caring responsibilities, housing instability, or other personal circumstances.
Periods of non-attendance do not automatically preclude eligibility.
Principal delegation and attestation
· Schools electing to use the Recognition of Learning template to recognise student learning must first register their intention to access the template.
· As part of registration, the school confirms that it will grant a Recognition of Learning Statement in accordance with the statement of intent and this guidance for principals.
· The eligibility process may be informed or initiated by a delegated staff member (for example, an assistant principal, learning specialist or senior secondary leader).
· The principal (or equivalent) retains responsibility for ultimately determining eligibility and attesting that the eligibility criteria outlined in the statement of intent have been met.
· In exercising professional judgement, principals may refer to documented evidence of engagement using existing school-based records (for example, Individual Education Plans, learning plans, Student Support Group documentation or engagement records).
· Consultation with the student and parent/carer can occur where appropriate.
Decisions are made at the school level. The school is best placed to assess meaningful engagement in learning and to determine eligibility in accordance with the eligibility criteria.
Guidance on appropriate use
This section provides practical guidance to ensure the Recognition of Learning Statement is used correctly and consistently for all students.
The Recognition of Learning Statement must not:
· Be promoted as an alternative pathway;
· Be positioned as equivalent to a VCE, VCE VM, or VPC certificate;
· Be used as an early exit strategy;
· Be interpreted as a participation award;
· Lower expectations for students who can otherwise complete certificate-based pathways.
Principals should provide clear guidance to families to prevent misunderstandings about the Statement’s purpose.
Documentation and process
· No additional assessment or reporting processes are required solely for nomination.
· Schools should use existing records to inform professional judgement.
· Decisions are made at a school level as the school is in the best position to know their students and make a judgement regarding student eligibility.
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