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Position Description

	Position Description

	Unit Number:
	
	Unit Name
	VCE Curriculum Unit

	Classification
	MO Level 6
	Position Title:

	VCE and VPC State Reviewer

	Subject/Duties (GA):
	Project Role
	Level
	MO 6

	Begin Date:
	01/09/2026
	End Date:
	28/02/2027

	Regular/Temporary:
	
	Hours:
	Between 3 – 20 hours

	Reference #:
	
	Contact Name:
	Audit Program Manager

	Phone:
	
	Website:
	https://www.ssms.vic.edu.au/

	Apply By:
	Wednesday 15 July 2026 via SSMS: https://www.ssms.vic.edu.au/

	Other Information:
	https://www.vcaa.vic.edu.au/about-us/work-us#direct 




	Location Profile:

	
The Victorian Curriculum and Assessment Authority (VCAA) is a statutory body established under the repealed Victorian Curriculum and Assessment Authority Act 2000 which continues to operate under the Education and Training Reform Act 2006 (the Act).
The VCAA Audit Program is a key assurance mechanism supporting confidence in the integrity and quality of the VCE and VPC. In response to stakeholder feedback, including recommendations from the Blacher Review, the VCAA will implement a streamlined two-part audit model from 2026, comprising an Administrative Audit and a Subject Audit. 
As part of these reforms, the role of State Reviewers has been designed to support a more consistent and transparent approach to the VCE and VPC Subject audit.



	 Role Purpose

	VCE (including VCE Vocational Major and VCE VET) and Victorian Pathways Certificate (VPC) State Reviewers are employed by the Victorian Curriculum and Assessment Authority (VCAA) to assess provider submissions received in the annual VCE and VPC Subject Audit. 

VCE and VPC State Reviewers must be experienced VCE teachers, VPC teachers or VCE VET trainers with detailed knowledge of the relevant study design, curriculum design or scored VCE VET program and broader VCAA rules, principles and procedures. 

Successful applicants through the current application process will be appointed for the period 1 September 2026 to 28 February 2027. 

Review of submissions to the 2026 VCE and VPC Subject Audit will occur during the second half of Term 4. Each audit is expected to take 30 minutes to complete.

Estimated hours of engagement for each State Reviewer will be confirmed prior to appointments commencing in September 2026 once the total number of audits for each subject is known.

Online State Reviewer training workshop/s will take place during September 2026, with exact dates and times to be confirmed. 

Place of work: Home. No travel required. State reviewers are required to live in Victoria and be located in Australia during the periods for State Reviewer training workshop/s and audit reviews.




	Responsibilities

	VCE and VPC State Reviewers are required to:
· attend training sessions convened by the VCAA Curriculum Division
· review and assess evidence submitted to the VCE and VPC Subject Audit
· if required, request additional clarifications on submissions from provider
· complete the VCE and VPC Subject Audit checklist (subject specific) for each relevant submission to the VCE and VPC Subject Audit
· contribute to the effectiveness and consistency of the audit process through regular feedback and participation in VCAA activities.
· Submit fortnightly completed worklogs for work undertaken.



	Other Information:

	· The incumbent must declare any close relations and associations with a student or teacher (such as spouse/partner, sibling, child, grandchild, niece/nephew) either teaching the study or enrolled in the VCE or VPC in 2026.
· The incumbent must not have accepted a voluntary resignation or career transition package, e.g. Voluntary Departure Package (VDP), Voluntary Separation Package (VSP), Resignation Incentive Scheme (RIS) from a Victorian Government agency or department within the last three years.
· The incumbent can expect to be allocated duties, not specifically mentioned in this document, but within the capacity, qualifications and experience normally expected from persons occupying positions at this level. The incumbent will be required to work remotely.
· The incumbent shall carry out duties in accordance with legislation and governance requirements, policies and procedures, safety principles, code of conduct for Victorian public sector employees, and Victorian Public Sector Values
· All employees of the VCAA are required to have a current and satisfactory DE NCHRC, WWC or current VIT registration before they commence working with the VCAA.



	Who May Apply:

	Individuals with the aptitude, experience and/or qualifications to fulfill the specific requirements of the position.



	EEO AND OHS Commitment:

	Applicants seeking part-time employment are encouraged to apply for any position and, if they are the successful candidate, request a reduced time fraction. Such requests will be negotiated on a case-by-case basis and will be subject to the operational requirements of the VCAA.
We are committed to the principles of equal opportunity, and diversity and inclusion for all. We value diversity and inclusion in all forms - gender, religion, ethnicity, LGBTIQ+, disability and neurodiversity. Aboriginal and Torres Strait Islander candidates are strongly encouraged to apply for roles within the VCAA. The VCAA recognises that the provision of family friendly, supportive, safe and harassment free workplaces is essential to high performance and promotes flexible work, diversity and safety across all our workplaces. It is our policy to provide reasonable adjustments for persons with a disability. Workplace adjustment guidelines



	Capabilities:

	Study Expertise
· Current or recent experience teaching the relevant subject; with preference given to applicants who have 3 or more years of teaching the subject, or other relevant experience that provides the skills or knowledge required for the role.
· Understanding of VCE and/or VPC assessment policies and procedures.
Flexibility and Adaptability
· Adjust approach in line with changing priorities, is open to acquiring and developing skills and knowledge, adapt to new ways of working or organise work to deliver results.
Project Delivery
· Translates strategies into programs or projects that enables achievement of outcomes required.
· Monitors progress of tasks, including self-reflection and evaluation; takes corrective action when required.
· Demonstrates organisational skills including ability to plan time effectively to meet marking timelines.
Communicate with Impact
· Organises information in a logical sequence; Includes content appropriate to the purpose and audience
· Makes a positive impression on others and comes across with credibility; communicates orally in a manner that is clear, fluent and holds the listeners’ attention; able to deal with difficult and sensitive topics and questions



	Selection Criteria:

	Criterion 1: Demonstrates the ‘Victorian Public Sector Values’ of Responsiveness, Integrity, Impartiality, Accountability, Respect, Leadership and Human Rights. 
Position Specific Criteria:
Criterion 2: ‘Flexibility and Adaptability’ – please see the Capabilities section above for more detail.  
Criterion 3: ‘Project Delivery’ – please see the Capabilities section above for more detail.
Criterion 4: ‘Communicate with Impact’ – please see the Capabilities section above for more detail.
Criterion 5: ‘Study Expertise’ – please see the Capabilities section above for more detail.



	Child Safe Standards:

	The VCAA actively promotes the safety and wellbeing of all students, and all VCAA staff are committed to protecting students from abuse or harm in the school and corporate environment, in accordance with their legal obligations including child safe standards.  VCAA Policy: 
Child safe policy: https://www.vcaa.vic.edu.au/sites/default/files/Documents/corppolicies/VCAA_Child_Safe_Policy.docx
Child safe code: https://www.vcaa.vic.edu.au/sites/default/files/Documents/corppolicies/VCAAChildSafeCodeofConduct.docx


	
	DE Values 

	The department's employees commit to upholding the department's Values: Responsiveness, Integrity, Impartiality, Accountability, Respect, Leadership and Human Rights. The department's Values complement each school's own values and underpin the behaviours the community expects of Victorian public sector employees, including those who work in Victorian Government Schools. Information on the department values is available at:
https://www2.education.vic.gov.au/pal/values-department-vps-school-employees/overview



	Conditions of Employment

	· All staff employed by the VCAA have access to a broad range of employment conditions and working arrangements.
· Appointment of successful applicants will be made subject to a satisfactory pre-employment conditions check.
· A probationary period may apply during the first year of employment and induction and support programs provided.
Detailed information on all terms and conditions of employment is available on the VCAA's Human Resources website at Letter of Offer of Employment - Terms and Conditions
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