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Position Description

	Position Description

	MO Unit Number:
	
	MO Unit Name
	Assessment Policy, Development and Practice

	MO Level:
	MO07
	MO Hourly Rate:
	$76.44

	Subject/Duties (GA):
	VLNS Standard Setting Panel Member
	Position Title:
	Victorian Literacy and Numeracy Standard (VLNS) - Standard Setting Panel Member

	Begin Date:
	17/08/2026
	End Date:
	30/09/2026

	Casual/Fixed Term:
	Casual
	Expected Hours:
	Up to 16 hours

	Reference #:
	
	Contact Name:
	Emma Rujevic

	Contact Phone/Email:
	Emma.Rujevic@education.vic.gov.au
	VCAA Website:
	https://www.vcaa.vic.edu.au/about-us/work-us#direct 

	Application Website:
	https://www.ssms.vic.edu.au/ 
	Apply By:
	Apply by Sunday 2nd August via: https://www.ssms.vic.edu.au/



	Location Profile 

	
The Victorian Curriculum and Assessment Authority (VCAA) is a statutory body established under the repealed Victorian Curriculum and Assessment Authority Act 2000 which continues to operate under the Education and Training Reform Act 2006 (the Act).

The VCAA oversees the delivery of, and conducts assessment for the VCE, including assessments of students undertaking accredited senior secondary courses.

The VCAA has three division: Assessment, Curriculum, and Corporate Services Division. Each division is led by an Executive Director. 
Further information about the VCAA organisational structure can be found here: https://www.vcaa.vic.edu.au/about-us/management 

About the Division
The Assessment Division is responsible for:
· the delivery and reporting of all VCE examinations, the National Assessment Program – Literacy and Numeracy (NAPLAN) tests, On Demand testing and Education State Target Assessments 
· the development, delivery and marking of the General Achievement Test (GAT) 
· the recruitment and training of all sessional staff appointed to participate in all F-12 assessment programs 
· the marking of all VCE examinations, including written, performance and Languages oral examinations 
· managing the quality assurance and statistical moderation programs for VCE school-based assessments 
· the development of VCAA online assessment and marking systems including the Insight Assessment platform and VCAA online scoring system (VOSS) 
· collecting, maintaining and processing student enrolment data and assessment results for VCE and VPC
· issuing VCE and VPC certification to students under delegation from the VRQA 
· managing the Victorian Student Register and the issuing of Victorian Student Numbers 
· providing technical and professional support for assessment and reporting matters to the VCAA Board, internal and external stakeholders 
· liaising with national and international bodies on assessment and reporting matters 
· management of the VCAA Assessment Centre which provides facilities to support Division operations including training meetings and central marking Development and supports the implementation of the Victorian curriculum from Prep to Year 12, including VCE studies. 
About the Unit
The Assessment Poilicy, Development and Practice Unit within the Assessment Division coordinates the implementation of key initiatives to support business units and the strategic goals of the division. This includes the delivery and development of a range of assessments for use in schools. The APDP unit is responsible for:
· Digital Assessment Library (DAL), which provides quality online classroom assessments, aligned with the Victorian Curriculum F-10, to Victorian schools
· Delivery of the General Achievement Test (GAT), including Victorian Literacy and Numeracy standards testing.
About the Area
The General Achievement Test (GAT) is a pen-and-paper test of general knowledge and skills taken by students in the course of completing their senior secondary studies.
The GAT plays an important role in the quality assurance of VCE assessments and also provides students with an opportunity to demonstrate they meet the Victorian Literacy and Numeracy Standards (VLNS) expected at a senior secondary level.



	 Role Purpose

	VLNS Standard Setting Panel Members (Panel members) contribute to the assessment of Section A of the GAT. They ensure that determination of the VLNS thresholds are valid, reliable and defensible by providing subject specialist expertise during standard setting workshops to determine the minimal level of performance required for a test taker to be classified as meeting the VLNS for their specialist domain (Reading, Writing, Numeracy).




	Responsibilities

	Panel Member responsibilities include:
· completion of online training sessions
· completion of familiarisation and pre-work for workshops
· participating in online workshops for their relevant domain(s)




	Capabilities

	· Working Collaboratively: Cooperates and works well with others in pursuit of team goals; Shares information and acknowledge others’ efforts; Steps in to help others where required.
· Specialist Expertise: Has relevant tertiary qualifications, teaching/lecturing/industry experience and/or strong knowledge of appropriate aspects of the curriculum, senior secondary school studies or equivalent (i.e. VCE or VET) demonstrates knowledge of F-10 and/or VCE assessment and/or study specific expertise 
· Interpersonal Skills: Polite, professional and considerate in dealing with others; Aware of people’s moods and temperament; Expresses own views in a constructive and diplomatic way; Reflects on how own emotions impact on others



	Selection Criteria:

	Criteria 1 : Demonstrates the 'Victorian Public Sector Values' of Responsiveness, Integrity, Impartiality, Accountability, Respect, Leadership and Human Rights.  
Criteria 2: ‘Working Collaboratively’ – please see the Capabilities section above for more detail.  
Criteria 3: ‘Specialist Expertise’ – please see the Capabilities section above for more detail. 
Criteria 4: ‘Interpersonal Skills’ – please see the Capabilities section above for more detail.



	Other Information:

	The following conditions of appointment apply for all roles. You will be asked to confirm these requirements in your application and complete a declaration following an offer of appointment:
· You must maintain strict confidentiality in relation to discussions of the minimum standard determinations, accompanying data and documentation, marking guidance and student responses.
· You must declare any association with any textbooks, study guides or other student resource materials that are in general use in schools or TAFE.
· You may not present at meetings, courses or conferences for teachers, or speak at any meetings on the requirements of the curriculum, assessment or standard setting specifications without the approval of the VCAA Director of Assessment Policy, Strategy and Development.  
· You must be available to attend scheduled workshops.



	Who May Apply:

	Individuals with the aptitude, experience and/or qualifications to fulfill the specific requirements of the position.
Desired: at least 3 years of secondary teaching experience.



	EEO AND OHS Commitment:

	Applicants seeking part-time employment are encouraged to apply for any position and, if they are the successful candidate, request a reduced time fraction. Such requests will be negotiated on a case-by-case basis and will be subject to the operational requirements of the VCAA.
We are committed to the principles of equal opportunity, and diversity and inclusion for all. We value diversity and inclusion in all forms - gender, religion, ethnicity, LGBTIQ+, disability and neurodiversity. Aboriginal and Torres Strait Islander candidates are strongly encouraged to apply for roles within the VCAA. The VCAA recognises that the provision of family friendly, supportive, safe and harassment free workplaces is essential to high performance and promotes flexible work, diversity and safety across all our workplaces. It is our policy to provide reasonable adjustments for persons with a disability. Workplace adjustment guidelines




	Child Safe Standards:

	The VCAA actively promotes the safety and wellbeing of all students, and all VCAA staff are committed to protecting students from abuse or harm in the school and corporate environment, in accordance with their legal obligations including child safe standards.  VCAA Policy: 
Child safe policy: https://www.vcaa.vic.edu.au/sites/default/files/Documents/corppolicies/VCAA_Child_Safe_Policy.docx
Child safe code: https://www.vcaa.vic.edu.au/sites/default/files/Documents/corppolicies/VCAAChildSafeCodeofConduct.docx 


	
	VCAA Values 

	The VCAA employees commit to upholding the public sector values: Responsiveness, Integrity, Impartiality, Accountability, Respect, Leadership and Human Rights. The VCAA’s values complement each school's own values and underpin the behaviours the community expects of Victorian public sector employees, including those who work in Victorian Government Schools. Information on the VCAA values is available at: https://www.vpsc.vic.gov.au/ethics-behaviours-culture/public-sector-values/ 



	Conditions of Employment

	· All staff employed by the VCAA have access to a broad range of employment conditions and working arrangements.
· Appointment of successful applicants will be made subject to a satisfactory pre-employment conditions check.
· A probationary period may apply during the first year of employment and induction and support programs provided.

Detailed information on all terms and conditions of employment is available on the VCAA's Human Resources website at Letter of Offer of Employment - Terms and Conditions
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