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Student data request - Victorian Student Number information	
[bookmark: _Hlk176275324]Student data request - Victorian Student Number information
If you are a student, you must complete this form to submit a data request to the Victorian Curriculum and Assessment Authority (VCAA) to receive your Victorian Student Number (VSN) information.

The VSN
[bookmark: _Hlk176333959]The VSN is a randomly generated nine digit number assigned to students as a unique identifier.
If you are a student under 25 years of age, you will be given a VSN when you first register with the Victorian Registration and Qualifications Authority (VRQA) for home schooling or first enrol with a Victorian education or training provider including a:
· Government school,
· Catholic school,
· Independent school,
· TAFE or other registered training organisation (RTO); or an
· adult, community and further education (ACFE) provider.
Most students receive their VSN at Foundation level. However, you can be allocated a VSN at any time up until you reach 25 years of age, for example if you have moved to Victoria from interstate or overseas. Your VSN is connected to your personal information and remains unchanged when you enrol with different Victorian education or training providers.
When your VSN is required
Your VSN is required to record your registrations with the VRQA for homeschooling and/or your enrolments with Victorian education or training providers. This is an automatic process as your VSN is assigned to you as soon as your first registration/enrolment is recorded on the VSR and is then shared directly between providers during all subsequent enrolment processes. 
Your VSN is also required if you wish to complete the application process for entry to Victoria’s Selective Entry High Schools.
	Your VSN is not required to:

· Register for or access the VCE results and ATAR service instead you require your VCAA Student Number. Refer to the separate VCAA Student Number section.
· Enrol in a Victorian VET or ACFE course if you are 25 years or older, instead you only require your Unique Student Identifier (USI)



Sourcing your VSN
[bookmark: _Hlk176335254]You can source your VSN by requesting it directly from your current Victorian education or training provider or by checking their communications including:

· enrolment confirmations,
· academic reports and student identification cards: or
· student profile sections of school management platforms e.g., Compass.

If you are unable to source your VSN from your education or training provider and you are in Year 7 or above, then you may apply directly using your own email account to the VCAA by emailing vsr@education.vic.gov.au and include the following:

· this completed Student Data Request form; and
· [bookmark: _Hlk210204710]evidence of your identity in the form of a primary identity document such as your birth certificate or passport (attaching a scanned copy or screenshot of this document is acceptable). Once the VCAA has used this document to confirm your identity it will be disposed of under the specific guidelines contained in the Identity Verification Function, Retention and Disposal Authority: PROS 22/07.

[bookmark: _Hlk176274589]The VCAA will assess and process your request with reference to Part 5.3A11,12 of the Education and Training Reform Act 2006 (the Act) and the Secretary’s Guidelines on the Victorian Student Number.

This form and your primary identification document must be submitted electronically using your own email account to vsr@education.vic.gov.au
	Student data request - Victorian Student Number information

	Student details

	Your full name (as it appears on official identification documents) 
	

	Your Date of birth 
	DD/MM/YYYY

	Current or most recent education or training provider (school) details

	Your current or most recent education or training provider (school).
	

	Details of data request for VSN information

	Confirm what type of data request for VSN information you require.
☐ VSN record – confirmation of your VSN only.
Or 
☐ VSN and Participation record – confirmation of your VSN and all enrolments at Victorian education or training providers (schools) recorded on the Victorian Student Register (VSR)

	Confirmation that a primary identity document is enclosed

	☐ I have enclosed my primary identity document e.g., your birth certificate or passport.
Attaching a scanned copy or screenshot of this document is acceptable.
Once the VCAA has used this document to confirm your identity it will be disposed of under the specific guidelines in the Identity Verification Function, Retention and Disposal Authority: PROS 22/07.

	Privacy
The Victorian Curriculum and Assessment Authority (VCAA) is a statutory authority continued under the Education and Training Reform Act 2006 (Vic). The VCAA collects the information requested in this form, which includes personal information as defined in section 3 of the Privacy and Data Protection Act 2014 (Vic), for the purpose of facilitating and administering a request for Victorian Student Number data from the Victorian Student Register. The personal information collected will be disclosed and used by relevant VCAA employees and/or contractors for and in connection with the abovementioned purpose. The personal information collected will not otherwise be used or disclosed by the VCAA, except with the prior consent of the individual, or if the VCAA is required or otherwise permitted by law to do so. When an individual’s personal information is provided to the VCAA by a third party, the VCAA requests that the individual is made aware their personal information will be or has been provided to the VCAA, the purpose for which it will be or was provided and to whom it will be or is likely to be disclosed. If the requested personal information is not provided, this request for data will not be processed. An individual may request access to personal information the VCAA holds about them, and request its correction if inaccurate, as described in the VCAA’s Privacy Policy.
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