
Request for Copyright Permission 
Complete all sections on this form. Submit completed form via email to vcaa.copyright@edumail.vic.gov.au or post to: Copyright Officer, Victorian Curriculum 
Assessment Authority, Level 7, 2 Lonsdale Street, Melbourne VIC 3000.

SECTION 1: CONTACT DETAILS
First name			 

Surname			 

Company name		

					   

ABN or ACN			

Address			 

					     	 State	 	 Postcode	

Website address	

					   

Email address		

					   

Telephone			   (  )	  		  Mobile			 

SECTION 2: DETAILS OF PRODUCT 
Product title	

Indicate the media of material (tick as many as required)

  Hard copy/print		    CD/DVD			     Face-to-face seminar							     

  ebook/journal			    Web page			     Video			     App		

  Presentation slides	   Video conference/webinar				     Learning Management Software							     

  Other, please specify: 

If seminar, will it be recorded?		    No		   Yes  } For how long will the recording be available?	

For electronic formats, provide delivery URL or online platform:

Proposed release date		  D D  / M M  / Y Y Y Y 			   Distribution/number of end users	 	

Type of end user			     Schools			     Individuals		    Both

Recommended retail price or fee per end user/subscriber (pre GST)			  $  	
Please provide detailed fee structure in Section 3

Date permission required	 D D  / M M  / Y Y Y Y 			   Duration of permission required	

Is product password protected?

  No		   Yes}

COLLECTION NOTICE 
The Victorian Curriculum and Assessment Authority (VCAA) is a statutory authority continued under the Education and Training Reform Act 2006 (Vic). The VCAA collects the information requested in this form, 
which includes personal information as defined in section 3 of the Privacy and Data Protection Act 2014 (Vic), for the purpose of considering an application for copyright permission. If the requested information 
is not provided, the VCAA will be unable to consider the application. The information collected in this form will be disclosed to relevant VCAA employees and/or contractors for and in connection with the 
abovementioned purpose. When an individual’s personal information is provided to the VCAA by a third party, the VCAA requests that the individual is made aware their personal information will be or has been 
provided to the VCAA, the purpose/s for which it will be or was provided and to whom it is likely to be disclosed. Unless consent from the relevant individual is provided, or the VCAA is authorised or required by 
law to do so, the VCAA will not use or disclose the personal information collected in this form except in connection with the abovementioned purpose. An individual may request access to personal information the 
VCAA holds about them, if any, and request its correction if inaccurate. To do so please contact the Communications Unit directly by phone on (03) 9032 1627, or via email: mailto:vcaa@edumail.vic.gov.au. The 
VCAA Privacy Policy can be found at www.vcaa.vic.edu.au/Pages/aboutus/policies/privacypolicy.aspx

Co
py

rig
ht

 P
er

m
is

si
on

 R
eq

ue
st

-s
ub

m
it

Page 1 of 2

mailto:vcaa.copyright@edumail.vic.gov.au


SECTION 3: DETAILS OF VCAA MATERIAL TO BE USED 
VCAA source title  

Source URL		

Date			   D D  / M M  / Y Y Y Y

Estimate of the VCAA material as a proportion of your proposed total work (e.g. 5% or 10 pages from 200, 30% of total questions in testbank)	

Description of VCAA material or extracts (eg. year range of exam papers, list of selected questions).  

Please supply marked up copy or sample screen shot with request where possible.

Outline how the VCAA material will be used

Written permission must be sought before using material in any way. Submission of a request does not constitute the grant of permission.
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