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Introduction

This guide has been designed to assist VASS administrators enter Victorian Pathways Certificate
(VPC) and Victorian Certificate of Applied Learning (VCAL - Intermediate) and student enrolment
data into VASS and to produce specific reports.

Certificate of enrolment

e students can only be awarded one senior secondary certificate, either VCE or VPC/VCAL in a
single academic year

e students cannot be awarded both a VPC/VCAL and VCE certificate for the same program of
study

e students need to nominate one certificate in each academic year to be their certificate of
enrolment.

A student’s VPC/VCAL program is deemed to be delivered by the home school. This means that it
is the school’s responsibility to enter and maintain student enrolment data and results in order to
meet VCAA key submission dates as published on the VCAA website.

Key submission dates are also displayed on the VASS home page and schools are reminded of
these dates by Notice to Schools, which are emailed to schools and published on the VCAA
website; for more information, see Notices to Schools

The student’s personal details must first be on VASS for the current year before enrolments into
their VPC/VCAL program can commence.

A student’s VPC/VCAL program can consist of VCE units, one or more VET certificates and
VPC/VCAL units.

VASS administrators are also advised to download a copy of the Checklist of Important Steps for
VASS Administrators for the current year using the menu SYSTEMS ADMIN > Downloads.

VASS administrators are encouraged to use the Help button on the appropriate screen for
information regarding the use of specific VASS menus and functions.

Further information regarding VPC/VCAL policies and procedures may found in the current VCE
and VCAL Administrative Handbook

Inquiries regarding setting up VPC/VCAL programs on VASS and VASS usage, contact VASS
Operations: 1800 623 681 or vass.support@education.vic.gov.au.

Inquiries regarding VPC/VCAL Curriculum, contact the VPC/VCAL Unit: (03) 9059 5160 or
vcaa.vcal@education.vic.gov.au.

Inquiries regarding VPC/VCAL enrolments, contact Student Records and Results: (03) 9059 5251,
(03) 9059 5257 or student.records@education.vic.gov.au.

Inquiries regarding VET Curriculum or accessing restricted VET certificates, contact the VET Unit:
(03) 9059 5195 or vet.vcaa@education.vic.gov.au.



https://www.vcaa.vic.edu.au/Footer/Pages/Copyright.aspx
https://www.vcaa.vic.edu.au/administration/Key-dates/Pages/Admin-dates.aspx
https://www.vcaa.vic.edu.au/administration/schooladministration/notices/Pages/index.aspx
https://www.vcaa.vic.edu.au/administration/vce-vcal-handbook/Pages/index.aspx
https://www.vcaa.vic.edu.au/administration/vce-vcal-handbook/Pages/index.aspx
mailto:vass.support@education.vic.gov.au
mailto:vcaa.vcal@education.vic.gov.au
mailto:student.records@education.vic.gov.au
mailto:vet.vcaa@education.vic.gov.au

VPC/VCAL Quick Guide for VASS Administrators

VPC/VCAL Course Requirements

To be awarded a VPC/VCAL Certificate, students must successfully complete a learning program
which contains a minimum of 10 credits. There are four compulsory strands in VPC/VCAL.:

e Literacy and Numeracy Skills

e  Work Related Skills

e Industry Specific Skills

e Personal Development Skills.

Satisfactory Completion of VPC/VCAL
The VPC/VCAL program must include:

e curriculum components that can be justified against the purpose statement for the Literacy and
Numeracy Skills Strand: one credit is required for Literacy Skills and one credit is required for
Numeracy Skills

e curriculum components to the value of at least one credit that can be justified against the
purpose statement for each of the Work Related Skills Strand, Personal Development Skills
Strand and Industry Specific Skills Strand

e a minimum of two VPC/VCAL units, one must be a VPC/VCAL Personal Development Skills
unit at level.

e curriculum components to the value of six credits at the level of the VPC/VCAL award or
above: one of which must be for Literacy Skills.

Community and Satellite VPC/VCAL

Note: Only government schools approved by the Department are able to select the Community and
Satellite VCAL certificates after additional consultation with the VCAA VPC/VCAL Unit.

Community VCAL (CVCAL), students are enrolled at a government school (home school) but the
program is delivered entirely by another VCAL authorised educational provider external to the
school site.

Satellite VCAL (SVCAL) students are enrolled at a government school (home school) but the
program is delivered entirely by the school, external to the school site at a community location.

For more VPC/VCAL information, please go to the VCAA website. About VPC/VCAL

VPC/VCAL School Program Set-up

A provider must be allocated to each VPC/VCAL certificate and VPC/VCAL unit. If the home school
is the provider, the home school must be selected as the provider.

VASS Administrators should liaise very closely with their school VPC/VCAL coordinator in order to
ensure that the VPC/VCAL learning programs are correctly entered on VASS.

VPC/VCAL learning programs must be designed to meet the VPC/VCAL course requirements
outlined in the VCE and VCAL Administrative Handbook.

VPC/VCAL learning programs need to be designed so that curriculum selected is consistent with
the purpose statement of the curriculum strand and the award level.
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Each student should be enrolled in a learning program that includes curriculum to develop literacy
and numeracy skills, industry specific skills, work related skills and personal development skills.

Each learning program needs to be designed to allow students to achieve the required credits and
to meet all course requirements.

Setting up the school’'s VPC/VCAL program involves:

e selecting the VPC/VCAL cetrtificate/s being offered by your school

e selecting the Provider/s for the VPC/VCAL certificate

e selecting the VPC/VCAL units/s being offered by your school

e selecting the Provider/s for the VPC/VCAL units

e  creating classes for the VPC/VCAL units being offered

e creating classes for the VCE units being offered as part of the VPC/VCAL program

e selecting the VCE VET VE1 and VE2/VE3 certificates being offered as part of the VPC/VCAL
program

e selecting an RTO and Assessing Group for the VET certificate/s
e creating classes for the required VCE VET VE1 and VE2/VE3 Units of Competency (UoCs).

Selecting a VPC/VCAL Certificate

e Select SCHOOL PROGRAM > VPC/VCAL > Select Certificates to be Offered. A list of any
VPC/VCAL certificates already selected’ will be displayed

e Click [Add Certificates] and select the certificate/s

e Click [Add] The message ‘Do you want to...?” will be displayed.

e Click [Yes] The message ‘Certificates added successfully’ will be displayed.
e Click [OK] and [Close]

wass_uat home logout print halp
STUDENT | SCHOOL | TEACHER | SCHOOL | STUDENT | SPECIAL | RESULT S | 5¥ STBEM
ADMIN ADMIN ADMIN PROGRAM PROGRAM PROVISION ADOM IN ADMIN

Select Certificates to be Offered -Browse Certificates

No certificates have been selected

Add Cedificates. ..

Figure 1: Select Certificates to be offered — Browse Certificates screen.
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wass_uat home  logout print help

Add Certificates for I College - Year 2023

Certificate Title Selected
WCAL ( htermediats) O
Victorian Fathw ays Certficate O

Figure 2: Select Certificates to be offered — Add Certificates screen.

VPC/VCAL Add/Modify Certificate Providers

Providers must be allocated to all VPC/VCAL certificates and VPC/VCAL units even if the ‘provider
is the home school. A student can be enrolled in a VPC/VCAL certificate with one provider and also
potentially have a different provider for each VPC/VCAL unit within that VPC/VCAL certificate e.qg:
the home school (Provider A) is the provider of the VPC/VCAL certificate and one VPC/VCAL unit
but the student will be attending classes for another 2 VPC/VCAL units with Provider B and
Provider C. which equals three providers for this student.

vass_uat home logout print help
STUDENT SCHOOL TEACHER SCHOOL STUDENT SPECIAL RESLLTS SY 5TBM
ADMIN | ADMIN I ADMIN | PROGRAM | PROGRAM | PROV ISION | ADMIN | ADMIN

Select C ertificates to be Offered - Browse C ertificates
Records 1-2 of 2 Certificates A lready Selected
Certificate Title
WCAL (nter medsts)
‘Wictoran Pathw ay= Certificats

Add Certificates ... Remove Certificates ...

Figure 3: Shows the Add/Modify Certificate Provider — Browse Certificates screen

e Select SCHOOL PROGRAM > VPC/VCAL > Add /Modify Certificate Provider. A list of any
VPC/VCAL certificates already selected’ will be displayed

e Highlight the certificate and click [Add/Modify Providers]

e  Select the required Provider from the drop down menu. [Add Provider]

e The message ‘Do you want to create a new...?’ will be displayed.

e Click [Yes] and the message Provider details saved successfully’ will be displayed.
e Click [Close]

Note: the provider must be listed below the grey line to be corrected allocated to the certificate or
unit.
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vass_uat home logout _print_ help
Provider Details for Test School - Year 2019 Provider Details for Test School - Year 2019

Certificate: VCALNT - VCAL (intermediate) Certificate: VCALINT - VCAL (intermediate)

Provider Details:

[Add Provider] Provider Details:

Gucation Incorporated
College

Delete? I Provider Code Provider Name Delete? Provider Code.

VASS = ] 01226 Demonstration College:

Provider Name.

‘o‘ Do you want to create a new provider record for VCAL-INT - VCAL
' (intermediate) using the details entered?

[ |

Please select a Provider.

vass_uat home logout print  help

Figure 4a & b: Shows the Add Provider Details screen in Edit mode and provider added.

Selecting a VPC/VCAL Unit

e  Select School Program > VPC/VCAL > Select Units to be Offered.
e Click [Add Units] to go to the next screen

e  Select the units required and click [Add]

e The message ‘Do you want to add.....?" will be displayed.

e Click [Yes] the message Unit details saved successfully’ will be displayed.

wass_uat home logout print help
STLDENT SCHOOL TEACHER SCHOOL STULCENT SPECAL RESLLTS SYSTEM
ADMIN ADMIN | ADMIN | PROGRAM | PROGRAM | PROVISION | ADMIN | ADMIN |

Select Units to be Offered - Browse Units

No units have been seleded

Add Units. ..

Figure 5: Select Units to be offered — Browse Units screen.

vass_uat home logout print help
Add Units for| 0 High School- Year 2023

Unit Code - De scription Selected
LM21 - Lieracy Skils Intzrmedate Reading and Whting
LIT022 - Literacy Skilks Intermediate Oral Conmunication
LmZ31 - Lieracy Skils Senior Rasding and Weitng
Lmpa2 - Lieracy Skils Senior Oral Comnnunication
LITO41 - Literacy 1 (VFC)
LITD42 - Literacy 2 (WRCH
LITD43 - Literacy 3 (VIFCh
LIT244 - Literacy 4 (MRS
NUMOZ21 - Mumner acy SHils Interediate - Unk 1
NUMOZ2 - Mumner acy Shils Intermediate - Unit 2
NUMD31 - Muneracy Skils Senior - Uit 1
NUMO32 - Advanced Munveracy Skils Senior
NUMD33 - Muneracy Skils Senior - Lhit2
NUMD41 - Numeracy 1 (VPG
NUMD42 - Muneracy 2 (VPG
POE021 - Perzona Devalopment Skals Unit 1 {Interedists)
PDE{Z2 - Persona Devdopment Skils Unit 2 {interediats)
FLE03 - Ferzonal Development Skills Lnit 1 {Sanior)

Reload Close

Figure 6: Add Units screen

Oooooogoooooooooooo
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VPC/VCAL Add/Modify Unit Providers

e Select SCHOOL PROGRAM > VPC/VCAL > Add/Modify Unit Providers.

e  Select the unit and click [Add/Modify Providers]

e  Select Provider from the drop-down box and [Add Provider]

e The message ‘Do you want to create...... ?’” will be displayed.

e Click [Yes]. The message ‘Provider details saved successfully’ will be displayed.
e Click [Close]

vass_uat home logout print  help
Provider Details for Test School - Year 2019

Unit: NUMO3-UNITY - Numeracy Skills Senior - Unit 1

Delete? Provider Code Provider Name

[ Reload_| [ close |

Please select a Provider.

Figure 7: Add Unit Provider Details

Note: the provider must be listed below the grey line to be corrected allocated to the certificate or
unit.

Adding a New Teacher

e Select TEACHER ADMIN > Add Teacher.
e Enter the relevant details in the fields. The User ID field should be left blank (* see note)
e Click [Save]

vass_uat home logout print  help
Teacher details for JAMIE OLIVER - Year 2018

Personal Details

T “Famiy Name | OLIVER
“Firstame [JAMIE secongtame |
P —

[ Add New Teacher | | Reload | [ Detete | [ ciose |

Please choose a file from the avaiable drop-down list.

Figure 8: Add Teacher screen

* Note: The User ID field is used once the teacher has been assigned access to VASS as a
Teacher Restricted user to enter their own results and generate their own reports.

If the teacher is not already set up with restricted access in VASS to enter results or read reports,
leave the User ID: field blank.

Page 6
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Add/Modify Classes

e  Select the menu SCHOOL PROGRAM > VPC/VCAL > Add/Modify Classes.
e Enter the required VPC/VCAL Unit Code or click [Find]
e  Select the required VPC/VCAL unit and click [Add/Modify Classes]

e Enter aclass code and click [Add Class] The message ‘Do you want to create a new.....?”
will be displayed.

e Click [Yes] The message ‘Class details saved successfully’ will be displayed.
e Click [OK]

To Add/Modify a Class Teacher

Before a teacher can be assigned to a class, the teacher details record must exist in VASS for the
current year.

¢ Inthe Class Details screen, click on the binoculars next to the Teacher Code for a pick list.

e Highlight the teacher and [Select]

e Click [Save] The message ‘Do you want to save.....?" will be displayed.

e Click [Yes] The message ‘Class details saved successfully’ will be displayed.

e Click [OK] and [Close]

vass_uat home logout prit  help
Class Details for: College - Year 2023
Unit: LIT041 - Literacy 1 (VFC}
cmsc [ ]
Cleter | Olass Teacher Code Teacher Name JTime
?  Cow Hock
] A 101 & L]

Reluad|5me“cln&e‘

Figure 9: Add/Modify Classes — Class Details screen

VPC/VCAL Student Enrolment

Before a student can be enrolled in a VCE, VET or VPC/VCAL program the Student Personal
Details record must exist in VASS for the current year. Continuing students may be rolled over into
the current year using the menu STUDENT ADMIN > Student Rollover and new students who
have never been allocated a VCAA student number may be added using the menu STUDENT
ADMIN > Add Student.

Only the home school can enroll a student in a VPC/VCAL certificate or VPC/VCAL unit. External
VPC/VCAL certificate or VPC/VCAL unit providers can view the student enrolment via the
STUDENT PROGRAM > VPC/VCAL > Enrolment screen or change the class code for the
student.
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Successfully enrolling a student in a VPC/VCAL certificate is a four-step process:
e  The student must first be enrolled in the appropriate VPC/VCAL certificate and allocated a
provider for the certificate.

e  They must be enrolled in the appropriate VPC/VCAL units with providers allocated for those
units.

e  They must be enrolled in any VCE units if required.
e  They must be enrolled in any VCE VET certificates and Units of Competency (UoCs) if
required.

If students are going to be enrolled into a VPC/VCAL program where the VPC/VCAL certificate and
the VPC/VCAL units have the same provider and are at the same level e.g. VPC/VCAL
Intermediate etc, there is a function that enables the user to enrol the student into the VPC/VCAL
program in one step.

Rules for setting up a VPC/VCAL Program to use in the Add Program
function

—  The VPC/VCAL certificate and VPC/VCAL units must be at the same level.

—  The same provider must be allocated to the VPC/VCAL certificate and to the VPC/VCAL
units.

—  All the VPC/VCAL units within the program must have the same class code.

Enrolling a Student into a VPC/VCAL Program

e Select Student Program > VPC/VCAL > Enrolment - Add Program
[Find] the student

e Select a VPC/VCAL program from the pull down menu

e  Click on the [Add VPC/VCAL Program] button

e  Follow the prompts and the Student Modify Certificate Enrolment screen will displayed with
the program enrolment. The student’s enrolment can be modified if needed.

Enrolling a Student into a VPC/VCAL Certificate

e Select STUDENT PROGRAM > VPC/VCAL > Enrolment.
e [Find] the student and [Add Certificate Enrolment]

e  Select the VPC/VCAL certificate and VPC/VCAL certificate provider and [Add] The message
‘You are about to enrol.....?" will be displayed.

e Click [Yes] and [OK] The Modify VPC/VCAL Enrolment screen will be displayed.
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vass_uat home logout print help
Add Certificate for TEST STUDENT - Year 2023
Student Number: 213447 10X Home School 012234 - XBraver Colegs
Family Name : STUDENT First Mame: TEST Second Name: ONE
Year Level: 12 Form Group: SV

Enrolled in other VPCN CA L ce rtificate s this year? Mo

* indicatesm andatory field
*Gertificate Details: | Victorian Pathw ays Carfificats v|
*Provider Details: [{ v
This studentwill be enrolled in a VPCW CAL ce rtificate and therefore not be eligible for a VCEce rtificate this year.

. ouwsns shout to enval TEST STUDENT in the following
7)) certficsk Victoran Patw sys Certficate with X

Coliege a= the provider. o you w ant
[vee | [ w0 |
[ 2dd [ one=

YCEUnitEnrolment  Modify Student  Student Full Details Report

Figure 10: Add Certificate Enrolment screen.

Enrolling a Student into VPC/VCAL Units

Once the student has been enrolled in the VPC/VCAL certificate the next step is to enroll in the
required VPC/VCAL units.

VASS will not allow a student to be enrolled or withdrawn from a VPC/VCAL program after the Last
day for VCE, VPC/VCAL and VET units of competency enrolment or withdrawal date listed on the
Important Administrative Dates on the VCAA website.

If a VPC/VCAL unit is being delivered by an external provider, the unit enrolment will be loaded
onto the external providers VASS database with a blank class code. This must be changed by the
provider (see Add/Modify Student Enrolment).

If more than one provider has been assigned to the unit, a pull-down menu option will be there.
Select the correct provider for the unit for this student. If more than one class has been set up for
the unit, a pull-down menu option will be there is select the correct class

e Click [Add Multiple Units]

e The Modify VPC/VCAL Enrolment screen for the student will appear.

e Select the VPC/VCAL unit/s by removing the ticks in the ‘Withdraw?’ column

e Click [Save] The message ‘Do you want to...... ? will appear

e Click [Yes] The message ‘The student’'s VPC/VCAL enrolment....."” will be displayed

e Click [OK] The Modify VPC/VCAL Enrolment screen’ will be displayed with the selected
VPC/VCAL Units

e Click [Close]
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vass_uat home logout print  help
Medify Enrolment for TEST STUDENT - Year 2023
Student Number: 21344710% Home School: 01234 - XBrauer Callge
Fam ily Name : STUCENT First Name: TEST Second Name: ChE
YearLevel: 12 Form Group: SWA
Certificate Detals: Viciorian Fathw ays Certicate Year Commenced: 2023
Provider Details: {
Enrolled in othe r VPCVCAL certficate s this year? No
This studentis enrolled in 2 VPCV CAL certificate and is therefore not s ligible for 3 VCE certificate this year.
e e —

= Chee | Contributes Unitat

Withdraw? | Unit Code Unit Namee: — Unt Provider o to  Certificate

= (Teacher) | Gartficate?  Lever?
O LTO#1  Lisracy 1 (VFD) o A Yes Yes
O NLMOS!  humeragy 1(VFG) o A Yes Yes
0 NUWOZ  haumeracy 2 (VFG) o A Yes Yes
O PLS04 (Fs’%"‘a‘ Develcpment Skl 1 PO A Yes s

Fersanal Development Sids 2
O Frs0ez o e A Yes Yes
O WRSHH1  WorkReted Sels 1 (VPG o A Yes Ves
O WRSHZ  WoricReBted Sels 2 (VPG o A Yes Yes
O WRSM4I  WerkRzhted Sals 3 (VPG o A Yes Yes
O WRSOH  WorkRebted Sels 4 (VFG o A Yes Yes
Feload | wiaraw Caricate hse

¥CELhit Enrolment Modify Student Student Full Details Report Student Lnit Results Report

Figure 11: Add Multiple VPC/VCAL Units Screen.

Add / Modify Student VPC/VCAL Enrolment

e Select STUDENT PROGRAM > VPC/VCAL > Enrolment.

e Enter all or part of the students name and [Find]

e  Select the student and [Modify VPC/VCAL Enrolment]

e To change the class code from blank to a valid class code and [Save].
e To enrol in additional VPC/VCAL units follow the previous steps

Withdrawing a student from VPC/VCAL Units or Certificate

e  Select the VPC/VCAL unit/s to withdraw by ticking the box/s in the ‘Withdraw?’ column.
e Click [Save]

e To withdraw from the whole VPC/VCAL certificate click [Withdraw Certificate] The message
‘Do you want to save.....? will appear.

e Click[Yes]

e The message ‘Student VPC/VCAL enrolment details have been saved successfully will
appear.

e Click [OK]

**Enrolments cannot be withdrawn if results have been entered against the units/outcomes.

Note: The ability to enroll or withdraw students from VPC/VCAL programs in VASS is determined
by the Important Administrative Dates as published on the VCAA website.

VPC/VCAL Unit Results Entry

VPC/VCAL certificate results are not entered by the provider or home school. Satisfactory
completion of the VPC/VCAL certificate is calculated by the number of credits achieved within the
certificate.

Before being able to enter results, the student must be enrolled in the unit and the class code must
not be blank.

Only home schools can enter results for students.
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Where VPC/VCAL units are being delivered by an external provider, that provider can produce
result input sheets on which to record results.

VASS allows providers who record an N for an overall VPC/VCAL unit to record S for individual
VPC/VCAL learning outcomes.

Students with an S for some VPC/VCAL learning outcomes (existing credit) are permitted to
complete the outstanding VPC/VCAL learning outcomes that were not achieved previously to
enable them to record an S for the unit.

The carry forward of existing credit is limited to two years based on the date when the student was
last enrolled in the VPC/VCAL unit.

Schools can enter the results for students by class or by student.

e Select RESULTS ADMIN > VPC/VCAL Results Entry > by Class.
e Click [Find] and select the required class from the displayed list
e  Select the class from the search results and [Modify VPC/VCAL Unit Results]

e If the student/s have satisfactorily completed the unit/s, click [Set Blank Unit Results to ‘S’]
Any units or outcomes with an ‘N’ result may be modified before saving.

e Click [Save] The message ‘Do you want to save...... ?” will be displayed.
e Click [Yes] The message ‘Unit results saved successfully’ will be displayed.
e Click [OK] and [Close]

vass_uat home logout print  help
STUDENT ADMIN | SCHOOL ADMIN | TEACHERADMIN | SCHOOL PROGRAM | STUDENT PROGRAM | RESULTS ADMIN | SYSTEM ADMIN

VCAL Unit Results Entry - Browse Classes

Please enter your search details to locate a Class

Unit Code | Class Code Teacher Code

Figure 12: VPC/VCAL Unit Results Entry Browse Classes screen.

vass_ust home  logout  print report help.
VCAL Unit Results Entry for STUDENT TEST - Year 2019

Figure 13: VPC/VCAL Unit Results Entry screen — By Student

VPC/VCAL Unit Results Report

The VPC/VCAL Unit Results Report shows the unit results for students that are your home school
students or your school is the unit provider for students from other schools.

Note: If your school has no external students or providers, the provider or home school selection
criteria will not appear on the report parameters screen.
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The report can be generated for a specified unit, class, provider or home school. It can also be
customised to display only students with missing unit results. This report can be run by class or by
student. Classes with no selected students are not shown.

e Select RESULTS ADMIN > VPC/VCAL Reports > Unit Results — by Class

e Toreport on all units, select ‘ALL’ or to report on a specific unit, select a unit from the list in the
unit drop-down box. When a unit other than ‘ALL’ is selected, the Class Code field is enabled.

e To report on all unit providers, select ‘ALL’ or to report on a specific unit provider, select a unit
from the list in the Unit drop-down box and the providers field will become populated with all
the unit providers for students at your school. (Only if your school has external providers)

e To produce the report displaying only students with missing (i.e. blank) unit results, select the
‘Yes’ option from the Display Missing Results Only? Field.

e Click [Run VPC/VCAL Unit Results Report]

home logout help

o
]| Print AL Students | [Print FROM this Student

Next >>

Student VCAL Unit Results for Demonstration College - Year 2019 23 April 2019 A
Student 1 of 164 selected

Student Number : 18272898)
Student Name : DIFFERENT, STUDENT ONE
Year Level : 11

Form Group : 10F

Year  Unit Unit Name Class Min LO1 LOZ LO3 LO4 LOS LO6 LO7 LOS Unit

Code de LOs Result
2019 LMO3  Lieracy Skils Senior Reading and Wriing
2019 NUMD3-  Numeracy Skils Senior - Unt 1

unmt
2019 NUMD3-  Numeracy Skils Senior - Unit 2

A
A
A
UNm2
2019 PDS031  Personal Development Skils Unit 1 (Senior} A s —1-1-
2019 PDS032  Personal Development Skils Unit 2 (Senior) A
2019 WRSD31  Work Related Skils Unit 1 (Senior) A
A

2019 WRS03Z  Work Related Skils Unit 2 (Senior)

Total Number of Units : 7 V|

Figure 13: VPC/VCAL Unit Results Report — by Student that is printed and can be used as an input sheet.

VPC/VCAL Reports

Students not Allocated to Classes Report

The Students Not Allocated to Classes Report should be run by providers so students enrolled in
VPC/VCAL units by their home school can be found in the providers VASS database and allocated
to the appropriate classes.

The STUDENT PROGRAM > Student Program Enquiries Reports > Students Not Allocated to
Classes report lists any student who has not been assigned to a class by either their home school
or external provider.

e Select STUDENT PROGRAM > Student Program Enquiries Reports > Students Not
Allocated to Classes.

Click [Run Students Not Allocated to Classes Report]

The report lists all students enrolled in your school but not allocated to a valid class (see Figure
14); the class code is blank.

To allocate students into a class you have created in your school, select STUDENT PROGRAM >
VPC/VCAL > Enrolment. Once in the Modify Student Enrolment screen for the student, select the
correct class code from the pull down menu and click [Save].
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e pe——
Students Not Allocated to Classes for Demonstration College - Year 2019 23 April 219

Run Type: VCAL Summary only

HOME SCHOOL (YOUR SCHOOLI MUST ENTER CLASS COOE - VCAL
[ ©
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s PUPE ONE

TRIAL P
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Total Mumber of Records: 10

Figure 14: Students not Allocated to Classes Report

Class Lists

The Class List report should be printed and given to teachers for checking. Class lists may be
produced in unit code or teacher code order.

e Select STUDENT PROGRAM > VPC/VCAL Reports > Class Lists.
. Enter the unit code or leave blank

e Select the parameters of the report or leave as default
e Click [Run Class List Report]

e  Click [Print this Class] to print the current Class List report displayed.
e Click [OK] on the Print Dialog box to commence printing.

vass_uat nome logout e
Frit this Class Pint ALL Clssses | | Print FROM this Class GChse.
Next>>

Class List For M e - Year 2023 18 February
Class 10f 11 selected 2023

Unit Gode : LITB#1
Unit Name : Litersey 1 (VPG)

Report Ordes - Unit Code:

Year Form | stuent  Faminteme Grenames
Group | number
TSN 2uTI0R STUENT TEToE
©nC  2zmmmW RALLEN RATE
©1E 2unme KEEL LAMDANEL
”OME 2numm ERTAN capecEELosSe

et Numper of Sauerts - 4

Figure 15: Sample Class List report, Template selected

Prrtma Gims Pt Aus s | | P oM Gims

Class List FOr I | sl - Year 2023 prr——
Class 1 of 11 selected

Figure 16: Sample Class List report, Detailed list on Screen selected showing
the unit provider name and code

VPC/VCAL Certificate Enrolment Lists

Page 13
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The STUDENT PROGRAM > VPC/VCAL Reports > Certificate Enrolment list has the option of
selecting other providers only or all providers for the certificate. If the [Yes] option is selected for
the Other Providers Only, then you as a provider will not appear on the report. If the [No] option is
selected all providers will be included. One report is produced per provider.

aes_ust noms logout meip

Print this Psge Clse

Certificate Enrolment List Report for ¥ & College -Year 2023 18 February 2023
Page1 of1 selected

Certificate : Victorisn Patmways Certificate
Provider : ™
Students with Other Providers Only? No

Stude nt Famiy Name Given temes Form | Certifieats

Year
Number Level | Group | Result
2134TI0X | STUDENT TETOE 1z ED
212208300 | XALLEN KATE 12 ne
21312307 | XBEL LamMoaNEL i 11E
211100726 | XBRTIARN CADENCESLOSSOM 12 1E

Total Mumber of Recorss -4

Figure 17: Certificate Enrolment List Report

VPC/VCAL Student Eligibility Report

The STUDENT PROGRAM > VPC/VCAL Reports > Student Eligibility Report should be run to
determine the eligibility of students to complete the VPC/VCAL certificate in which they are
enrolled.

The VPC/VCAL Student Eligibility Report screen is used to either schedule a new report or locate a
previously run report to view. The screen lists any previously run reports that are not more than two
weeks old. A new report may not be scheduled until all reports previously scheduled by your school
are complete.

Produce a VPC/VCAL Student Eligibility Report

e Select STUDENT PROGRAMS > VPC/VCAL Report > Student Eligibility.

e  Select the criteria for the student/s to be reported. The report can be requested for ALL or
specific students. Select the parameters of your choice

e Any combination of the Year Level, Form Group and VPC/VCAL Certificate may be selected.
By default, no matter what selection is made, only students ineligible to complete their
VPC/VCAL certificate will be reported. To include eligible students in the report, place a tick in
the Include Eligible Students? box.

e  Click [Run Student Eligibility Report] The message ‘VPC/VCAL Student Eligibility Report
has been successfully scheduled’ will be displayed.

e Click [OK], the VPC/VCAL Student Eligibility Report will be ‘Scheduled’
VPC/VCAL Student Eligibility Reports requested by all schools are scheduled and run one at a

time, every 5 minutes. Once the report is ‘In Progress’ the number of students in the requested
group will determine how long it will take to complete the report.

The VPC/VCAL Student Eligibility Report will be completed as a background task so you can log
out of VASS or continue to work in another screen.



https://www.vcaa.vic.edu.au/Footer/Pages/Copyright.aspx

VPC/VCAL Quick Guide for VASS Administrators

e Highlight the line and click [Recheck Status] to refresh the screen and display the current
status of the report. The status of the report will change from ‘Scheduled’ to ‘In Progress’ and
then to ‘Complete’.

e The VPC/VCAL Student Eligibility Report can be viewed on screen or printed once the status
of the report is ‘Complete’. Select the required report and click [View Report] button. The
report’ will be displayed.

The VPC/VCAL Eligibility report displays the following information:

— individual student details and their VPC/VCAL certificate details and an eligibility
summary

—  VPC/VCAL unit, VCE unit and VET certificate details and whether/how they contribute to
the VPC/VCAL certificate

e To print the report, click [Print Report] to open the Print Dialog box and click [OK]

e Torun anew report, click [Run New Report] The VPC/VCAL Student Eligibility Report
parameter screen’ will be displayed

Note: If the ‘Eligible?’ field on the report is displayed as ‘N’ it means that the student is Not
Eligible to complete the certificate. The ‘Strand not satisfied’ field will identify the strands which
have yet to be satisfied. The ‘Credit’ and ‘Contributes’ fields may also identify why the student is
not eligible to complete the certificate.

It is critical that the enrolment details of students be reviewed, particularly if the school expects the
students to complete their certificate in the current year.

Note: If the student has successfully completed a VCE or VPC/VCAL certificate, the VCE unit/VET
UOC’s/ VPC/VCAL units which contributed to the previous VCE certificate are not able to
contribute to a subsequent VPC/VCAL certificate

vass_uat home logout print  help
STUDENT ADMIN | SCHOOL ADMIN | TEACHERADMIN | SCHOOL PROGRAM | STUDENT PROGRAM | RESULTSADMIN | SYSTEM ADMIN

VCAL Student Eligibility Report Parameters

@ Student Number:
First Name: Family Name: || By |

—

Include Eligible Students: [

[ Run Student Eligibility Report ]

Figure 18: VPC/VCAL Student Eligibility Report Parameters screen



https://www.vcaa.vic.edu.au/Footer/Pages/Copyright.aspx

VPC/VCAL Quick Guide for VASS Administrators

vass_uat home logout print help
STUDENT SCHOOL TEACHER SCHOOL STUDENT SPECIAL RESULTS SYSTEM
ADMIN ADMIN ADMIN | PROGRAM PROGRAM ‘ PROVISION ADMIN ADMIN
VCAL Student Eligibility Report
Please select the report you want to view
Reports 1-1 of 1
Student Year Form " Include Eligible N
Report ID Number | Level | Group VCAL Certificate Students? Date/Time Report Run Status
310394 ALL ALL es 24/04/2019 09:21:49 Scheduled
Recheck Status || Last Completed Tasks
Please select a completed report to view from the list. #100% -

Figure 19: VPC/VCAL Student Eligibility Report - Scheduled.

vass_uat home logout help
i Print Report 1 | Close
VCAL Eligibility Report for Demonstration College - Year 2019 24 April 2019 ~

Form Group: ALL

Year Level: ALL

VCAL Certificate: ALL
Include Eligible Students:
As at: 24/04/2019 09:23:39

Student Number: 18272858) Name: DIFFERENT, STUDENT ONE Year Level: 11
Form Group: 10F
VCAL Certificates
Year: 2019 Certificate:\VCAL (Senior) Primary VCAL?Y Result:N

Strands satisfied: WRK,PER,NUM LIT IND,GCR Eligible? 5
Strands not yet satisfied:
Total Credits eligible: 13 (minimum reguired 10}
VCAL Credits eligible: 10 (minimum reguired 2}
Credits eligible at Certificate level or above: 11 (minimum reguired 6)

VCAL Units
Year Unit Code Unit Name Contributes? Result Level Allocated? Strands
2019 Lmo31 Literacy Skills Senior Reading and Writing fes SEN fes LmLm
2019 NUMO3-UNM1 Numeracy Skills Senior - Unit 1 es SEN es NUK NUK
2019 NUMO3-UNM2 Numeracy Skills Senior - Unit 2 fes SEN fes NUM MUK
2019 PDSO031 Personal Development Skills Unit 1 (Senior) fes SEN fes PER PER
2019 PDS032 Personal Development Skills Unit 2 (Senior) es SEN es PER PER
2019 WRS031 Work Related Skills Unit 1 (Senior) es SEN es WRK WRK
2019 WRS032 Work Related Skills Unit 2 (Senior) es SEN es WRK WRK
VCE Units
Year Unit Code Unit Name Contributes? Result Level Allocated? Strands
2018 PEO11 PHYSICAL EDUCATION 1 es S INT es GCR
2018 PEOZZ PHYSICAL EDUCATION 2 es S INT es GCR
VET Certificates
VET value achieved to date: 0 (0 credits)
Total VET value eligible: 150 (1 credits)
Year CertCode Certificate Name Contributes? Result Level Allocated? Strands
201% ICT30115 VES - Certificate Il in Information, Digital Media & SEN es IND IND
Technology VWRK WRE
UoC Code UOC Hame Value
ICTICT301 Create user documentation Yes 20.00
ICTICT302 Install & optimise operating system software es 20.00
ICTSAS305 Provide ICT advice to clients Yes 40.00
ICTSAS306 Maintain equipment and software fes 20.00
ICTSAS307T Install, configure & secure a small office or home fes 50.00
office network |
VET value sligible 150

Figure 20: Sample VPC/VCAL Student Eligibility Report with Student Eligible flagged as S.
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In VPC/VCAL Certificates section

Result;
Eligible?

‘Result’ is the student’s actual certificate result.

‘Eligible?’ is the result the student would achieve if all blank
results for the current year were ‘S’. If an ‘N’ is displayed against
the ‘Eligible?’ it means that the student is not eligible to complete
the certificate.

Strands Satisfied

The Curriculum Strands the student is eligible to satisfy with
current enrolment.

Strands not yet satisfied:

The Curriculum Strands the student will not satisfy with current
enrolment.

Total Credits achieved:

The total number of credits the student will accrue.

VPC/VCAL Credits
achieved:

The number of credits the student will accrue that are for
VPC/VCAL units.

Credits achieved at
Certificate level or above:

The number of credits the student will accrue where the training
completed is at the VPC/VCAL Intermediate certificate level or
above.

In VPC/VCAL units; VCE units

and VET Certificates sections

Contributes?

Identifies whether a unit of study is contributing to the student's
VPC/VCAL certificate

To contribute to the certificate, a unit of study must

Be linked to a strand of the certificate

Have an S result, or for the current year, a blank result
Not be equivalent to a previously contributing unit.

In addition, if the student has a previous satisfactorily completed
VCE, a unit of study must

Have been undertaken after the student completed the VCE
certificate

Or be VPC units, as VPC units do not contribute to the VCE.

Level The highest certificate level of the component of training.

Allocated? Identifies whether the component of training contributes towards
the VPC/VCAL Certificate

Strands The Curriculum Strand(s) to which the component of training has

been allocated for the specific VPC/VCAL Certificate.

Note: Allocation for a particular component of training can differ
across VPC/VCAL Certificates.

For VET Certificates, UoC’s have the same strands as the VET
Certificate unless otherwise indicated.
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In VET Certificates section only

VET value achieved to date The total nominal hour value the student has already accrued for
UOCs/Modules. The number in brackets is the number of
credits towards the VPC/VCAL certificate.

Total VET value eligible The total nominal hour value the student can accrue for all
UOCs/Modules. The number in brackets is the number of credits
towards the VPC/VCAL certificate.

VET value eligible For each VET certificate, the nominal hour value the student can
accrue for UOCs/Modules.

Value For each UOC/Module, the nominal hour value of the
UOC/Module.

Table 1: Important headings in the VPC/VCAL Student Eligibility Report

Units Delivered by Other Providers

The Units Delivered by Other Providers Report shows, for each VPC/VCAL unit offered at your
school, the details of students and the provider offering these units. The Units Delivered by Other
Providers Report can either be displayed on the screen and printed directly, or generated as a pipe
delimited text file.

The report can be generated for all VPC/VCAL Units being undertaken by students at your school,
or a selected VPC/VCAL Unit and their provider/s.

e Select STUDENT PROGRAM > VPC/VCAL Reports > Units Delivered by Other Providers
Report.

e Toreport on all units or providers, select ‘ALL’ for both, or to report on a specific unit or
provider, select a unit and/or a provider from the list in the Unit or Provider drop-down box.
The units shown are all those being undertaken by students at your school.

e  Select the other options as required and click [Run Units Delivered By Other Providers
Report]
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vars_uat home  logout  help
Frint Report | Cl=e
Units delivered by Other Providers Report for XBendigo Senior Secondary College - Year 2023 18 February 2023

Unit Code : ALL
Provider Code : ALL
Report Order : Provider, Student, Unit

Provider Prowder lame Student Family ame Ghve n Names Unit Code Unit Name
Code Hum ber
01216 XAcademy of Many mmacust 19262158 XAKNS HARRSON BEVAN LTI Lberasy 1 (VPG
o6 XAcademy of Mary Immacuiate 19265169J XAKNS HARREON BEVAN Lum42 Lteracy 2 (WPQ)
0i2E  XAcademy of Mary mmacuzte 19263168 XAKNS HARRESON EEVAN U4 Lberaey 3(WPG)
01216 XAcademy of Mery mmEcusE 1IEH1ER)  XAKNS HARRSON BEVAN LTI Lierscy 4 (VPG
o6 XAcademy of Mary Immacuiate 19265169J XAKNS HARREON BEVAN NUAD 41 humeracy 1 (WRC)
01216 XAcademy of Mery mmacuzt 192621620 XAKNS HARREON EEVAN MMDAZ  humenagy 2 (VFT)
o6 XAcademy of Mary Immacuiate 19265169J XAKNS HARREON BEVAN FOE041 Fersonal Devebpment SKis 1 (VPG
0i2E  XAcademy of Mary mmacuzte 19263168 XAKNS HARRESON EEVAN FOS0MZ  Fersonal Develpmert SKIE 2 (VEC)
01216 XAcademy of Mery mmEcusE 1IEH1ER)  XAKNS HARRSON BEVAN WRED4T  Work FeBied Sils 1 (VFQ)
o6 XAcademy of Mary Immacuiate 19265169J XAKNS HARREON BEVAN WRS042  Work Felted Siils 2 (VPD)
01216 XAcademy of Mery mmacuzt 192621620 XAKNS HARREON EEVAN WRED4Z  Work FeBied Skls 3 (VFD)
o6 XAcademy of Mary Immacuiate 19265169J XAKNS HARREON BEVAN WRSD44  Work Felted Skils 4 (VPD)
0126 XAcademy of Mery mmacuzte 212352241 XALDEREON JORIA ROSE MADLZ  Rumeracy 2 (WRC)
01216 XAcademy of Mery mmEcusE 212352041 XALDERSON JORUA ROSE WRED4L  Work ReBied Sils 4 (VFQ)
o6 XAcademy of Mary Immacuiate 21321945R  XBARTOLO DEAKIN ANTHONY NUAD 42 humeracy 2 (VRC)
01216 XAcademy of Mery mmacuzte 213218457 XEARTOLO DEAKN ANTEONY WRED4L  Work FeBied Skls 4 (VFD)

Total Namber of Sudents 16

Figure 21: Units Delivered by Other Providers Report.

Non Home School Certificate Enrolment

The Non Home School Certificate Enrolments Report shows, for each certificate offered by your
school as a provider, the details of non-home-school students assessed by your school.

The report can be generated for all VPC/VCAL certificates, or a specified VPC/VCAL certificate, all
home schools or for a specified home school by selecting the search criteria.

e Select STUDENT PROGRAM > VPC/VCAL Reports > Non Home School Certificate
Enrolment Report.

e Select options required or leave as the default ‘ALL’ and click [Run Non Home School
Certificate Enrolment].

vass_uat homs  logout help
Frint Report Clse
Non Home School Certificate Enrolments Report for XAcademy of Mary Immaculate - Year 2023 18 February 2023

Certificate : ALL
Home School : ALL
Report Order : Catficste, Home School, Student

Homs Shool Home School Name Student umber  Family teme Give nHemes Certifleste
coms
01 Xenogo senor Ssncry QuEge WIHINE  KADAMSHOWE  LLLY-ANE VEDrER BRI & § CanEs
01225 Xeenago Senior Sesoncary CuEgE 1EMERS HAKRS HARRSON BRUAN VEtoran Pathw 3 s Cenate
0125 Xeendgo Senior Seomndiry Ouege HZBRAUL XALDERSON PRA ROSE Victoren Fathw 3y s Cantfote
0122 Xenogo Senor Ssncary Qg 2LAUR  HBARICLG CEAKNANTHONT VEmren B s et
01225 XBendgo Senior Seoonzry Oulege 20MAR KAZO SENA DANSLA Vistoren Fathw 3y s Cnfoate

01225 XSenogo semor SEoncEy COEGE NBATZE | XSV THOMAS GARY VEnrEn P 3 F Ceneate
TotaINaR & O STRENIE

Figure 22: Non Home School Certificate Enrolments report

Non Home School Unit Enrolment

The Non Home School Unit Enrolments Report shows, for each unit offered by your school as a
provider, the details of non-home school students assessed by your school.
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The Non Home School Unit Enrolment Lists can either be displayed on the screen and printed
directly, or generated as a pipe delimited text file.

The report can be generated for all VPC/VCAL units, or a specified VPC/VCAL unit, all home
schools or for a specified home school.

Produce a Non Home School Unit Enrolments Report

e Select STUDENT PROGRAM > VPC/VCAL Reports > Non Home School Unit Enrolment
Report.

e  Select options required or leave defaulted as ALL and click [Run Non Home School Unit
Enrolment Report]

e To print the current report, Click [Print Report] or [Close]

vans_uat homs logout help

Prirt Repart Clase
Non Home School Unit Enrolments Report for XAcademy of Mary Immaculate - Year 2023 18 February 2023

Unit - ALL
Home School : ALL
Report Order : Unit, Home School, Student

Home Home senool tem & stuce nt Famay Neme Gven temes untt Gogs Unit Neme
senool Coos Numbs

01225 XBendigp Senlor Secondary Colege 1028180 XAKRS FARRSONBEVAN LMo Ltersgy 1 (VR

01225 | XBendigp Senior Secondary Colege 10281800 XAKNS HARRSONBEVAN T2 | Ltersy 2 (VPG

01225 | XBenogp senor Secongary CoEGE o2sG1ER)  KAKNS FARRSONBEVAN LT3 | Ltersey 3 (vRg)

01225 | XBenogp senr Secongary CoEGE o2sG1ER)  KAKNS FARRSONBEVAN LT | Ltersey 4 (vRG)

01225 | XBenmgp Senior Seocacary Comge 102G HAKNS HARRSONBEVAN NUMGLT | Numeracy 1 (VPG

01225 | XBenmgp Senior Seocacary Comge 10291 HAKNS HARRSONBEVAN NUMDLZ | Numeracy 2 (VPG

0122 | XBanog Senitr Seconcary Comge ;@EUL  XALDSSON J0RUA FOSE NUMDLZ | Mmeracy 2 (VPG

0122 | XBanog Senitr Seconcary Comge 2BNUR XEARTOO CEAKNANT-ONT NUMDLZ | Mmeracy 2 (VPG

01225 XEsnogo Senr Seooncry Coege A KK FARRSONEEVAN ST | Peron DEVEODTRIE SCIE 1 (VEC)

01225 XBenogo Senior Secondary Colege B KAKNS FARRSONEEVAN FOSM2  Persons Devzopmens Skl 2 (VEC)

01225 XBenogo Senior Secondany Colege A KAKNS FARRSONEEVAN WRSDH | Work Refsied SKis 1 (VRS

01225 | XBendgo Senior Secondary Colege 12HES  XAKNS HARRSONEEVAN WRSDHZ | Work Refsied SKIE 2 (VFG)

01225 | XBendgo Senlor Secondary Colege 128HES  XAKNS HARRSONEEVAN WRSOR | Werk Refsied SKIE 3 (VRG)

01225 | XBendigp Senior Secondary Colege 102841800 AKNS HARRSONBEVAN WRSDLL | Work Relsied SKIS 4 (VFG)

01225 | XBendigp Senior Secondary Colege 123U YALDFSON JORUA FOSE WRSDLL | Work Relsied SKIS 4 (VFG)

01225 | XBenogp senr Seconcary CoEgE 2132148 KBARTOLO CEARNANTHONY WRSDAL | Work Remed S 4 (VRG)
TotaiNuTherof Studente 15

Figure 23: Non Home School Unit Enrolments report.

Possible Incorrect Unit Level Enrolments Report

The Possible Incorrect Unit Level Enrolment Report allows schools to check the VPC/VCAL
enrolments of each student for certificate level and each unit level, for example, a student enrolled
in the VPC/VCAL Intermediate certificate can be enrolled in literacy skills reading and writing at
either Intermediate or Senior level which will contribute to the Intermediate certificate but a student
enrolled in a Senior

This report alerts the school to the possible incorrect level of certificate and unit enrolment and
allows schools to modify the enrolment to ensure the student is eligible to attain the correct
VPC/VCAL certificate.

e Select STUDENT PROGRAM > VPC/VCAL Reports > Possible Incorrect Unit Level
Enrolments Report.

e  Select the options as required and click [Run Possible Incorrect Unit Level Enrolments
Report]
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vass _uat home  logout help
Print Report Clse
Possible Incomect Unit Level Enrolments for == . Secondary College - Year 2023 18 February 2023

Certificate : ALL
Unit : ALL
Report Order : Student, Cartificate, Unit

Student Family Mam & Ghenlames Certimeate Cartificate Mem e Certificate Unit Cods Unit bem & UnitLevwe |
Humber Code Lewel

22125845L  XEELL NICHOLAS SAMUEL VCAL-NT  WCAL (intermedate) {Riemediate) WRE4S Work Relted Sklls 3 (VPG {Foundation )
TNIEIEL | XBELL NICHOLAS SAMUEL WCAL-NT  WCAL [miemeas) (nemeaae) WREO44 WO REBIEd SONE 4 (VRS {Founcanon )

HH4TIW  HKERR JORDANALEXANDER VEAL-NT WAL (ntermedats) (ntemedizte) PR Sk0E Tor Furtner Shudy Senor (Serior)
Total Mumber of Fecords <3

Figure 24: Possible Incorrect Unit Level Enrolments Report

Non S Unit Results Report

This report Identifies students who have not achieved all the learning outcomes of a VPC/VCAL
unit and who may therefore be at risk of not achieving a VPC/VCAL certificate.

The VPC/VCAL Unit non S Unit Results Report shows students who have a result of N, or J for any
VPC/VCAL unit or outcome. Both home and assessing schools can view the report. The report
may include students with missing unit results.

e Select RESULTS ADMIN > VPC/VCAL Reports > Unit Results — Non S Report.
e Select the options as required and click [Run VPC/VCAL Non S Results Report]

vass_uat home logout print  help

STUDENT ADMIN | SCHOOL ADMIH | TEACHERADMIN | SCHOOL PROGRAM | STUDENT PROGRAM | RESULTSADMIN | SYSTEM ADMIN |

VCAL Non S Results Report Parameters

[ &L
@ Year Level: ALL ~
Form Group:
Unit: ALL -
Include missing unit results? © Yes
@ No

Report Type: @ List on screen
© Export list

Report Order: @ Unit, Class, Student Name

"~ Student Name, Unit, Class

#100% -

Figure 25: VPC/VCAL Non S Results Report parameters screen
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vass_uat home logout help
-
VCAL Non $ Results Report for Demonstration College - Year 2019 26 April 2019
Year Level: ALL
Form Group: ALL
Student Number: ALL
Unit Code: ALL
Include missing unit results? No
Report Order: Unit, Class, Student Name
Family Name Given Names Student  Unit Code Unit Hame Assessing Class Teacher Unit Learning Outcomes
Humber School Resultyin 1 2 3 4 5 6 7 8 9 10
TesT STUDENT Two 192435406 LTO31  Literacy Skils Senior Reading and Wit 15437 A N 755 S S HNNN- -
DFFERENT STUDENT ONE 162728980 NUMD3-  Numeracy Skils Senior - Uni 1 A (TN T ey g
unTt
Test sTuDENT TWO 19263540G  NUMO3-  Numeracy Skils Senor - Unt 1 A R e -
unmt
DFFERENT STuDENT ONE 162728881 NUMOZ-  Numeracy Skils nt2 A N4 S S SN - - - - - -
N2
TesT STUDENT TWO 192435406 NUMOZ-  Numeracy Sklk Senior - Unt 2 A N4 S5 S SN - - - - - -
unmz
DFFERENT STUDENT ONE 162728881 PDSO31  Personal Development kil Unit 1 A [T T
Senior)
TesT STUDENT Two 192¢3540G  PDSU31  Personal Development Skils Unit 1 A [T R TR
Senior)
TRAL PUPLL OHE 17193376 PDSO31  Personal Development Skils Unit 1 A N5 S 5SS SH - - - -
(Senior)
DFFERENT STUDENT ONE 162726980 PDS032  Personal Development Skils Unit2 A [T R R T g
(Senior)
Test sTuDENT TWO 15263540G | PDSU32 | Personal Development Skils Unt2 A NS S S NN N - - - - o
(senior)
TRIAL PUPIL ONE 17153687G | PDSU32 | Personal Development Skils Unt2 A N5 S s S NN - - - - o
(Senior)
TesT STUDENT TWO 182435400 WRS032 | Work Related Skils Unkt 2 (Serior) 831 A N 8555555 SN -
Total Number of Records: 12

Figure 26: VPC/VCAL Non S Results Report

VPC/VCAL Unit Results Amendment Sheet

VPC/VCAL unit results can be changed after the due date by generating the Results Admin >
VPC/VCAL Reports > Unit Results > Amendment Sheet for the student/s and forwarding to
Student Records and Results.

e Select RESULTS ADMIN > VCE Reports > School Scores > Amendment Sheet
e Select the VPC/VCAL unit from the pull down menu

e [Find] the student or enter the student number and click [Produce VPC/VCAL Unit Result
Amendment Sheet]

e The Amendment Sheet for the selected student will be displayed. Select the correct S or N
result, [Print] the sheet and then [Close].

. Email to the contact details on the sheet.
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vass_uat home logout help
VCAL Unit Result Amendment Sheet &
Confidential- Date: 26 April 2019
From: Demonstration College To: Student Records and Results Unit
School No: 01226 Vic Curriculum and Assessment Authority
Phone: 5443 1222 Level 7, 2 Lonsdale St
Fax: Melbourne 3000
Email: vass_support@edumail vic_gov._au Phone: (03) 9032 1742
Fax: (03) 9032 1591
Email: student.records@edumail vic_gov.au
Student: 17193987G PUPIL ONE TRIAL
Unit Code Unit Name Original Result Corrected Result
LITO31 Literacy Skills Senior Reading and Writing S
PDS03 Personal Development Skills Unit 1 {Senior) N
PDS032 Personal Development Skills Unit 2 {Senior) N
WRS031 | Work Related Skills Unit 1 (Senior) s
WRS032 | Work Related Skills Unit 2 (Senior) s
Principal's Name: DALE PEARCE
Signature: Date:
Please send this form with a letter stating the circumstances which lead to the error, as prescribed in the VCE Administrative
Handbook. (V]

Figure 27: VPC/VCAL Unit Results Amendment Sheet

Curriculum Strand Report

In order to be awarded a VPC/VCAL certificate, a student must complete 10 credits. These credits
may be made up of VCE units, VCE VET and VET/FE certificates and VPC/VCAL units.

The SCHOOL PROGRAM > VPC/VCAL > Curriculum Strand Report lists the VPC/VCAL units,
VCE units, VCE VET and VET/FE certificates required for students to satisfy each strand of their
VPC/VCAL Certificate at a particular level.

Reports can be selected by certificate, strand and/or level.

Note: Only certificates that have been selected by your school will appear in the selection list.
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| Print this Page | | Print ALL Pages | | Print FROM this Page
<< Previous | Next>>
Curriculum Strand Report for Demonstration College - Year 2019 26 April 2019 o

Page 7 of 24 selected

Certificate : VCAL (Intermediate)

Total Credits Required : 10

VCAL Credits Required : 2

Credits Required at Certificate Level: 6

Strand : Literacy

Credits Required : 1

Credit at Certificate Level Required for Strand : Y
Level : (Senior)

Type Code Name
VCAL Unit Lmo31 Literacy Skils Senior Reading and Writing
WCE Unit EL013 ENGLISH LANGUAGE 2
WCE Unit ELO14 ENGLISH LANGUAGE 4
WCE Unit END13 ENGLISH 3
WCE Unit END14 ENGLISH 4
WCE Unit EN093 EMGLISH (EAL) 3
CE Unit ENDS4 ENGLISH (EAL) 4
WCE Unit Lio13 LITERATURE 3
WCE Unit Lio14 LITERATURE 4

VET Certificate - UOC| 10384NAT-2018 - | Certificate Il in Spoken and Written English | SWEADS3134 | Comprehending news stories.

WE3 - Other VET and advertisements
WVET Certificate - UOC| 10384NAT-2018 - | Certificate Il in Spoken and Written English | SWECON3024 | Comprehending and
WE3 - Other VET participating in casual
conversations
WVET Certificate - UOC| 10384NAT-2018 - | Certificate Il in Spoken and Written English | SWECOR307A | Composing fermal
VE3 - Other VET correspondence and

completing formatted texts
WET Certificate - UOC| 10364NAT-2018 - | Certificate Il in Spoken and Written English | SWEINF308A Comprehending and
WE3 - Other VET composing complex
information texts
WVET Certificate - UOC| 10384NAT-2018 - | Certificate Il in Spoken and Written English | SWENAR3094 | Comprehending and

WE3 - Other VET composing narrative texts.
VET Certificate - UOC| 10384NAT-2018 - | Certificate Il in Spoken and Written English | SWEWIS3124 Comprehending and
WE3 - Other VET composing visual texts

VET Certificate - UOC| 22238VIC-2018 - | Certificate Il in General Education for Adults | BSBWRT401A | Write complex documents.
WE3 - Other VET
WVET Certificate - UOC| 22238VIC-2018 - | Certificate Il in General Education for Adults | WU21378 Engage with a range of

WE3 - Other VET highty complex texts for
personal purposes
WVET Certificate - UOC| 22238VIC-2018 - | Certificate Il in General Education for Adults | WVU21377 Engage with a range of
VE3 - Other VET highly complex texts for V]

learning purposes

Figure 28: Sample Curriculum Strand Report for VPC/VCAL (Intermediate)

Mid-Year Reporting

This report allows a school to view the details of students who are eligible to receive VCAL
certificates mid-year. VCAL Mid-Year reports requested by all schools are scheduled and run one
at a time. These reports can then be viewed by the requesting school for up to two weeks from the
date the report was run.

A new report may not be run until all reports previously scheduled by your school are complete. It is
not possible to schedule a new VCAL Mid-Year Report after the cut-off date as published in the
current Important Administrative Dates document.

Only those students listed on the report with a completion status of ‘Pending’ will receive a
certificate and Statement of Results at mid-year. An adjustment to unit results may be necessary
where the school believes a student should be eligible.

All results must be entered for VPC/VCAL units, VCE units and VET UOC’s that will contribute to
the satisfactory completion of the VCAL certificate before running the Mid-Year report.
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Once the report accurately lists the students the principal believes are eligible for certification, it
must be endorsed and filed at the school as the VCAA may require submission of this
documentation at a later time.

Producing a Mid-Year VCAL Report

e Select menu RESULTS ADMIN > VCAL Reports > Mid-Year Reporting.

e Click [Run New Report] and follow the screen prompts. The report status will move from
‘Scheduled’ to ‘In Progress’ and then ‘Complete’.

e  When the report is completed click [View] to display the report.

vass_uat home logout print help
STUDENT SCHOOL TEACHER SCHOOL STUDENT SPECIAL RESULTS SYSTEM
ADMIH ADMIN ADMIN ‘ PROGRAM | PROGRAM | PROVISION ‘ ADMIN | ADMIN

VCAL Mid Year Report

Please select the report you want to view

Reports 1-1 of 1
Report ID Date/Time Report Run Status
310385 26/04/2019 09:38:52 Scheduled

Recheck Status H Last Completed Tasks

Figure 29: VCAL Mid-Year report in ‘Scheduled’ phase

home logout help

Close

VCAL Mid Year Report for Demonstration College - Year 2019 26 April 2019

As at: 26/04/2019 09:53:00

Student Family Name First Name Second Hame Certificate Completion Status
Number
18272898) | DIFFERENT STUDENT OMNE VCAL (Senior) Not eligible
192435406 | TEST STUDENT TWO WVCAL (Senior) Pending
17193887G | TRIAL PUPIL ONE WCAL (Senior) HNot eligible
1T306773G | TRIAL PUPIL TWO WCAL (Senior) Mot eligible
R b WCAL (Intermediate) Not eligible

Total Number of Students: 5
This report needs to be signed by the principal and retained by the school. If requested, a copy of this report must be submitted to the VCAA.
Principal: MR DALE PEARCE

Signature: Date:

Figure 30: VCAL Mid-Year Report

Page 25



https://www.vcaa.vic.edu.au/Footer/Pages/Copyright.aspx

VPC/VCAL Quick Guide for VASS Administrators

Interpreting the VCAL Mid-Year Report

The VCAL Mid -Year report displays the following information:

e individual students reports
e VCAL Certificate details and certificate completion status

The following table has a description of each possible completion status.

Completion Status Interpretation

Not Eligible The student is currently not eligible to satisfy their
VCAL at mid-year

Pending The student is eligible to satisfy their VCAL mid-year.
The student will receive a statement and certificate
mid-year.

Certificate previously issued - will not be | A previous year’s result for this certificate was S,
issued again. therefore the student has already received their
certificate. It will not be issued again at mid-year

Certificate previously issued — Contact A previous year’s result for this certificate was S,
VCAA therefore the student has already received their
certificate. The student’s new certificate result has
been calculated as N during mid-year reporting.
Contact the VCAA for further clarification
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